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PROCEDURES MANUAL

Adopted 3 June 2000
Amended November 2003
Further amended July & October 2004
Further amendedecember 2006

Further Amended July 2009

1. INTRODUCTION

11 PURPOSE AND SCOPE OF THE MANUAL

This manual establishes procedures for the efficient administration of the Federation and has been
prepared to serve as a reference forioffrs and members of the orgaatfon. This manual deals with
organisational management, administration, meetings, information and communication, public relations,
and fiscal matters. The manual is based on decisions made at meetings of the Council of the Federation,
as recorded in the Minutes, and on the Articles afdsation of the Federation.

1.2 RESPONSIBILITY FOR PREPARATION

The Hbnorary Secretary of the Federatitras the responsibility for updating the manual. The manual is
updated and published at the direction of the Council. Itsrided that each membesrganistion
maintain a current version of the manual for use by its Council delegates.

2. ADMINISTRATION

2.1 BALLOTS & VOTING PROCEDURES

Most decisions at meetings of the Council are reached by consensus. There are some matters, which the
Council has determined must be decided by mail ballot of all members of the Council. These matters
include the election of the President Elect, the rafesubscriptions and other matters involving finance

and policy. The Honorary Secretary is responsible for the conduct and tabulation of the mail ballot, at the
direction of the Board of Directors. Each membeganisaion is entitled to the number ofates equal to

its number of Council members. Any amendment of the Memorandum and Articles of Association is
handled by ballot at the Annual General Meeting. The procedures to be followed when voting is required
at a Council meing are attached at Appendil?.

2.2 BOARD OF DIRECTORS

The Council appoints a Board of Directors for the dispatch of business of the Federation. The Board of
Directors consists of those persons holding the offices of President, President Elect, Honorary Secretary
and HonoraryTreasurer. The existence of the Board of Directors is necessary to comply with United
Kingdom Company Law.

Agendas for and minutes of Board meetings are sent to all full member organisations.

A particular function of the Board is the preparation of tirahcial statements for each financial year,
maintenance of accounting records as to the current financial position of the Federation and safeguarding
GKS CSRSNIGA2yQa laaSiao
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The terms of reference of the Board are:

2.3

2.4

2.5

251

1) to assist the Honorary Treasurerdrawing up the Annual Budget;

2) to maintain the financial strategy prepared by the Council;

3) the general management of the financial affairs of IFEH;

4) to deal with those matters specifically referred to it by the Council;

5) the general management of the affain§ IFEH in between meetings of the Council.

6) to have the delegated authority of the Council to make those decisions necessary for the
smooth running of the organisation in between Council meetings;

7) to produce regular reports to the Council on its activites to have its actions formally
ratified at the first available Council meeting;

8) to have the power to capt such persons for such period of time as it deems necessary,
however no person so eopted has voting rights;

9) to consult with other officers (inading the Chairmen of the Regional Groups) in regard to
matters of concern to these persons;

10) to annually review its terms of reference and have them ratified at the first Council meeting
in each year. The terms of reference shall be deemed valid untiic@la@lnall decide
otherwise;

11) to regularly review existing procedures and make recommendations when necessary.

COUNCIL

The Federation is governed by a Council. Each member sagjaniis allowed to nominate one
Councillor for each 100 of its ownembers, up to a maximum of three Councillors for any
member. The President acts as chairman of the Council. The President holds office for two
years, usually from the World Congress at which he/she takes office, until the succeeding World
Congress. Theresident Elect is elected by the membership as a whole and the protocol for such
elections is laid down in Regulation 5/2004,ighis reproduced at Appendix 19he person

elected as President Elect succeeds to the post of President when that petises e

accordance with the provisions stipulated above.

ERIC W. FOSKETT AWARD

The Federation has established this award (in the name of the person who inspired the
foundation of the Federation) to recognise achievements in the field of international
environmental health. The first award was given to Eric Foskett himself in 2000. The protocol
for the award is attached at Appendix 13

MEETINGS

Agenda

Preparation and circulation of Council meeting agendas are the responsibility of theadpno
Secretary. The agendas formtwal and Extraordinary Generalgétings are the responsibility of

the Company Secretary. Agendas pagers for Council and Generakbtings are to be

circulated as early as possible. An Annual General Meeting (AGM) members of the

Federation is required by the Memorandum and Articles of Association, which also stipulate the
business to be conducted at the AGM (Article 17). The business of the AGM must include:
minutes of the previous AGM, annual report of tredEration, financial report of the Council

and audited financial statements for the previous year, annual subscription rate, appointment of
officers and honorary officers and appointment of auditors.

For Council meetings an agenda with background papers/reports should be sent out no later
than 6 weeks before the meeting. This requires that any material to be dealt with at a Council

e
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meeting must be with the Secretary no later than 8 weeks before itieting.

Agendas should be short, and be subdivided into two sections: those that require decisions and
those simply for noting. Reports for noting should be kept to a minimum. Only matters of
substance or importance should be submitted to the Coungih as much business as possible
delegated to Officers, etc.

Associate members shall be supplied with agendas, minutes and invitations to participate in
Council meetings, subject to their being unable to vote on any resolution and their declaration of
any interest in any matter under discussion.

2.5.2 Conduct
The Federation has adopted English as the language for communication. However, for many of
the Council members and attendees at meetings, English is not their first language. In
recognition of this, the Council has adopted guidelines for the conduct of meetings to enable
non-English speakers to keep up with meeting business, to understand what is going on at all
times, and to contribute to the debate.

General guidelines for all attendees are:
e TheChairman must lead the meeting.
e 9PSNEB2YS aK2z2dzZ R FGGNIOG GKS / KFANXYIFYyQa | {1
e Nobody should interrupt a speaker except the Chair.
e Everyone should speak carefully: not too fast, no local terms, use proper
English.

Guidelines™) G KS / KFANXIYyQa NRtS I NBY
e Highlight these guidelines at the start of a meeting.
e |ssue reminders as necessary.
e Check regularly that dialogue is understood by all.
e Seek assurance on this from rEnglish speakers.
e [nvite comment from nofEnglish speakers appropriate.

2.5.3 Date/Frequency/Location
The Council meets annually. An Annual General Meeting is also convened as required by the
Memorandum and Articles, and is usually held in conjunction with a Council meeting. Every
effort is to be made to prodie meeting venues that are convenient for international travellers.
The meeting plan should allow for sufficient discussion time, even if this necessitates an
overnight stay to allow for two days of meetings.

Time should also be allocated to allow foramual assembly to take place at which any person
with an interest in the Federation can attend to learn about the Federation and its activities. The
assembly is not a decisignaking forumg rather it allows for review and debate of Federation
policies,etc.

Member organisations inviting the Council to meet in their country should agree to provide a

lockable room of adequate size for the duration of the meeting (ustally2 days) free of

charge and to arrange for coffee and tea to be provided on two occasions each day. At the time

of invitation the proposed dates and times should be stipulated. Facilities should also be made

F2N) YSSihAy3da 2F (KS ®@%aReDNde dukird) yhe@geriowis quastoyl. £ D NP dzLJa
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If the organisation wishes to provide meals for the delegates during the meeting, this is
acceptable but, if this is not envisaged, the host organisation will arrange for-alayidgneal to
be provided attheC SRSNI A2y Qa SELSyasSo

It is acceptable for other hospitality to be provided and proposals for such should be agreed in
advance with the Honorary Secretary.

Any deviation from this format should be discussed with the Honorary Secretary who, in
O2yadzZf GFriAz2y gAGK (GKS t NBaARSyidz gAfft | ANBS
in advance of the meeting.

A note of the number attending the meeting will be provided to the host organisation a few days
prior to the meeting.

The venuedr the meeting should take account of the needs of international travélence

should be convenient for an International Airporif possible, the host orgamitton should

arrange for transportation from airport (or other point of arrival), although thost of his need

not fall on the organiation. Regard should also be paid to the possibility of cheaper airline fares
applying when a Saturday night is included in the stay.

Declarations of Interest

At the beginning of each meeting or at any tich&ring the meeting, if it should become

necessary or appropriate, any person attending the meeting must declare any pecuniary or other
interest, which they may have in any matter coming before the meeting. The declaration shall be
noted in the minutes ofhe meeting and the person shall not be entitled to vote on the matter
under discussion. If so required by the chairman of the meeting, that person shall withdraw
from the meeting whilst the matter is under discussion, unless the meeting, by simpleityajor
votes otherwise. For the avoidance of doubt, this procedure should be adopted in regard to ALL
Federation meetings, including Regional Groups.

Minutes

Preparation and circulation of meeting minutes is the responsibility of the Hon&eeyetary.

A Panel of four Council members present at a meeting considers the minutes and approves them
on behalf of the Federation. The Panel comprises the chairman and secretary of the meeting and
two members present, selected to give as wide a geplgiaal spread as possible.

Where possible, minutes of Council meetings should be circulated within one month of each
meeting. Minutes are to be provided to each officer of the Council, member organizations, and
associate members.

Proxies
In the eent that a delegate from a member organisation is unable to attend a Council or a
General Meeting, a proxy may be appointed. A form of proxy is contained in Appendix 1

Reports
Reports should be concise and to the point in order to be able to gledehtify what is being
proposed by the report.

The recommendations of the report should be at the beginning, clearly and concisely listed. This
will allow the Council to vote individually on the recommendations rather than have them all fail
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2.7

2.8

2.8.1

2.8.2
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because agement cannot be reached on a single recommendation.

If the report requires action to be taken by le#r named individuals or orgamisons, then that
should be clearly indicated.

Any report, which has financial implications with regard to either incomexpenditure,should
have them clearly stated.

Every report must be submitted by the due date indicated by the Honorary Secretary in order to
ensure that those members unable &ttend the meeting have ample time to consider it and, if
necessary, submit written comments prior to the meeting.

A suggested report format is contained in Appendix 2.

MEMORANDUM AND ARTICLES OF ASSOCIATION

Incorporation under United Kingdom lagives the Federation a legal status and a constitution,
which is found in the Memorandum and Articles of Association, which include a statement of the
objectives of the Federation. The Memorandum and Articles are contained in Appendix 3 and 4.
The Registition Number of the Federation under UK Company Law is 2026062; the Federation is
a Company limited by guarantee.

MISSION STATEMENT, MOTTO AND LOGO OF THE FEDERATION

The Federation has adopted a motto and a logo. The design for the logo is basptbf@ctton
2T GKS 3t20S 6A0GK F2dz2NJ 4S3YySyidao ¢KS Y2i
GKS AYyGSNBald 2F 62NI R KSIf iKde ¢ &&on6thed | 2
appropriate documents

l.:.l

OFFICERS

Appointment of Officers/Honorary Officers

The Memorandum and Articles of Association establish in Article 12 that certairrsfficall be
elected: President, Presideflect, Honorary Secretary, and Honorary Treasurer. Article 13
allows further offices to bappointed. These additional offices are termed Honorary posts, and
are solely in the power of the Council to determine. Honorary officers currently appointed by
the Council include the following: Hon. Vice President, Hon. Public Relations Officer, Hon.
Education Liaison Officer, Hon. Auditor, Company Secretary, Hon. Editor, Hon. Librarian
Honorary Archivisand Webmaster.

2
A a

27T

a2

af
c

¢KS G4SN aK2y2NINEBE YSIya GKFG GKS 2FFAOSNI 62N &

remuneration.

The retiring President is automatically made an Honorary Vice Presitteatldition, member
organistions may make nominations for appointment for Honorary Vice President for the

/] 2dzy OAt Qa4 O2y&ARSNI GAZ2Y® b2 YA yelulicdntglsor whdB  dzd dz € ¢

are otherwise influential. The system for appointing Honorary Vice Presidents is laid down in
Regulation 2/2000, a copy wfhich is attached at Appendix 11.

Nomination of Officers

The system for making nominations for the poéPresident and Presidentdgt is laid down at
Appendix 15 All other nominations for officers and honorary officers may be of any qualified
person from within member orgasations. Nominees for any elected officer position must be
from the body of etcted delegates of the Council. Nominees for appointed officer positions are

e
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notyrequired to be from the body of Council delegates.

2.8.3 Terms of Office
Articles 12 & 17 cover the election and appointment of persons to the officer posts. The
Presiden & the President Elect hold office for two years, from one World Congress until the
next. All other officers and honorary officers are subject to nomination and election procedures
at the Annual General Meeting.

2.8.4 Duties of Officers

CompanySecretary
0 To act on behalf of IFEH in all matters relative to the Companies Acts and other appropriate
legislation.

President

0 To preside at all meetings of IFEH.

0 To be a member of the Board and in that capacity take decisions which cannot await a
meetingof the Council.

0 To cooperate with the Honorary Secretary, the Honorary Treasurer, the Honorary Public
Relations Officer, and the Wehaster in keeping the IFEH Wslbe up to date.

President Elect

0 To actin all capacities in the absence of the Presidadtparticularly to act as Chairman in
such an absence.

0 To be a member of the Board and in that capacity take decisions which cannot await a
meeting of the Council.

0 To prepare to take over the duseof President once installed.

Honorary Secretary

0 To bethe initial point of contact and official correspondent for IFEH.

0 To be a member of the Board and in that capacity take decisions which cannot await a
meeting of the Council.

0 To arrange Council meetings including fixing times and venues in consulkatiiotine

appropriate persons.

To issue agendas and supporting papers and to prepare and issue minutes of such meetings.

To liaise with the organizers of World Congresses.

To arrange for the preparation of the IFEH Annual Report.

To cooperate with the Pred@nt, the Honorary Treasurer, the Honorary Public Relations

Officer, and the Welmaster in keeping the IFBNeb-site up to date.

0 To maintain the IFEH Procedures Manual.

O O O O

Honorary Treasurer
o ¢2 0SS NBaLRyaAofS ¥F2N Sy adediwfdn aickrtancewitB9 | Q& FAY I
the Financial Regulations, including invoicing/receipt of subscriptions from all categories.
0 To prepare budget proposals and suggest financial measures.
¢2 dzLRIFGS GKS . 2FNR 2y LC91 Qa FAYyFYOALFt &adl Gdzad
0 To be a member of the Bahand in that capacity take decisions which cannot await a
meeting of the Council.
0 To cooperate with the President, the Honorary Secretary, the Honorary Public Relations
Officer, and the Welmaster in keepig the IFEH Webite up to date.

o

Honorary PublidRelations Officer
0 To increase knowledge & understanding of the activities and aims of the Federation;

e
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o To produce material publicising the role & activities of the Federation;

o Toliaisewith the media and to be a point of contact for the media;

o0 To beresponsible for the coordination, mounting and staffing of displays at exhibitions etc.,
where the Federation is participating;

0 To cooperate with the other officers, particularly the Wataster, in keeping the
CS RS NI i ksigeyifxéidats; S 6

o To work with other officers in promoting IFEH andi@isingwith organisations of interest to
IFEH;

o0 To propose Public Relations objectives and a Public Relations strategy for the Federation.

Honorary Education Liaison Officer
0 To maintain contact with Ackemic Associate Members in matters relating to education.
0 To maintain contact with the Faculty Forum.

Honorary Editor(s)

0 To maintain contact with the publishers of the International Journal of Environmental Health
Research.

0 To assist in the preparaticetc., of the IFEH Journal.

Honorary Archivist
0 To maintain in safe and sound condition documents of historical etc. importance relative to
the Federation and its development.

Web Master
o ¢2 YIAYQl Ay -sitelrfd tolp@ageit iREnsd@tation with the President, the
Honorary Public Relations Officer, the Honorary Treasurer and the Honorary Secretary.

All Officers

0 To promote at all times the aims and objectives of IFEH and to attempt to recruit new
members in all categories.

0 To ensure that reports called for or required by Council and/or committees are prepared and
presented in time.

0 To ensure that decisions taken are implemented and report back is undertaken when
appropriate.

2.9 RECYCLED PAPER
All Federation documents ate be printed on recycled paper as far as possible.

2.10 REGISTERED OFFICE OF THE FEDERATION
The registered office of the Federation is at the offices of the Chartered Institute of
Environmental Health: Chadwick Court, 15 Hatfields, London SE1 8DJ,Kingddm.

211 CORPORATE PARTNERSHIP & SPONSORSHIP
The Council has adopted a policy on this matted & is attached at Appendix 14.

3. EDUCATION

3.1 INTERNATIONAL FACULTY FORUM
The International Environmental Health lattig Forum is a separa@rganistion from the
Federation, but one with which maintenance of ongoing communication and dialogue is

e
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4.1

41.1

41.2

413

4.2

4.3

4.4

important on matters related to the education of Environmental Health Professionals. Meetings
of the Forum and a Forum Educational Conferencenarenally scheduled just prior to or in
conjunction with each World Congress of the Federation. The Federation has appointed an
Education Liaison Officer, to maintain contact with the Forum.

FINANCE

BUDGET

The Honorary Treasurer is responsibl@ NJ LINS LI N} 6A 2y FyR YIyl3SySyi
budget. All relevant information is to be supplied by the Treasurer to the Board on a quarterly

basis and to the full Council annually at the appropriate meeting. The financial and annual report

year isfrom January 1 to December 31. The Federation has determined that it will exempt itself

from the requirement for a formal annual audit but a full audit must take place every five years

or when there is a change of Honorary Treasurer, whichever arises firs

Expenses

Any cheque for a sum in excess of 500 Pounds Sterling to be paid on behalf of the Federation
shall bear the signature of either the Company Secretary or the Honorary Secretary, in addition
to the Honorary Treasurer.

Invoicing
Theresponsibility for invoicing of money rests solely with the Honorary Treasurer. Members and

27T

F33420A1FGS YSYOSNAR IINB (2 06S Ay@2A0SR Ay 5S0OSY06SNJ

Treasurer sends a reminder of late payment in June, after consultaitbrtive President.

Revenues

The responsibility for receiving of money rests solely with the Honorary Treasurer. All monies
from whatever source are to be paid directly to the Treasurer. Members and associate members
are encouraged to pay in Poun8terling as the Federation saves on bank charges.

DEVELOPMENT FUND

The Federation maintains a Development Fund, which has as its primary source of revenue a
capitation fee levied on attendees at World Congresses. A secondary funding source is the
occasional transfer of surplus funds from general revenue. The Development Fund is accounted
for separately from other sources of income to the Federation.

One of the aims of the fund is to make attendance at World Congresses possible and to provide
temporary fy RA Y3 0 aaSSR Vi ¢fSverkd Condresdes. &MEg cghialio be made
from the Development Fund towards projects aimed at developing the Federation or one of its
membersg see regulation 6 at Appendix 18

INSURANCE

The Council has cemmended that member organizations ensure that they maintain adequate
cover for their representatives when attending Council meetings. Where Officers of the
Federation are notepresentatives of member orgamions, they may discuss their
requirements ébr travel insurance with the Hamary Treasurer, who is authoed to take such
action as is felt necessary in regard to each specific case.

{ 91

OFCL/ 9w{Q 9-t9b
{dzo2S0O0G G2 GKSN
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expenses incurred by an officer attending any relevant meeting of the Federation may be
approved subject to the following rules:

M 0 GKFG GKS GSNY a2FFAOSNE Ay Of dzRSa GKS |
Officer, President anBresident Elect, provided that such office currently exists within the
Federation;

HO GKFG y2 OflAY 0SS O2yaARSNBR F¥2NJ LI &YSsSy
fund the expenses which are the subject of the claim;

3) that the Board sl decide, in advance of any relevant meeting, which officer shall be
required to attend such meeting; decide which meeting is to be regarded as a relevant meeting
at any particular time; and decide on the level of expenses and any amount of expenses whic
YIe 0S LFherotsS G2 Iy 2FFAOSNE GlF1Ay3a Aydz

4) that the Council will appoint an officer or officers to represent the Fede“ration at World
/2yaNBaasSa G GKS CSRSNIGA2yQa SELISyasSo

hFFAOSNREQ Of lodatkim fofnldiakn ud by ther Treasirer, and should be made
within one month of the expense being incurred. The claim form is contained in Appendix 5.

5. FINANCIAL REGULATIONS
Financial Regulations have been adopted by the Council and are contaidpdendix 6.

6. SUBSCRIPTIONS
The amount of subscription for the categories of membership is determined by vote of the
Council through a postal ballot of all members. Payment, either by cheque or by Bank transfer,
of subscriptions in Pounds Sterling isferred due to savings to the Federation on bank charges.
Payments via credit card are also accepted. The Honorary Treasurer issues invoices for
subscriptions annually in December.
Member organisations whose annual subscriptions fall into arrears caenhbeved from
membership under Article 8 of the Articles of Association.

7. LIAISON ARRANGEMENTS

7.1 TWINNING
The Federation encourages and supports twinning arrangements between members and
associate members and offers practical advice on their estailent. Twinning arrangements
allow closer links athcommunications between orgamisons, whereby publications can be
shared, invitations for visits between members of the groups initiated, and members can attend
SIOK 20KSNDa O2y ¥rfaNBeyrét&sa | a | 3IdzSad 2N |

7.2 OTHER
The Federation has also entered into liaison arrangements with the Codex Alimentarius
Commission (as an official Observer), with various Directorates of the European Commission,
with several European NGQsith the Internationalnstitute for Sustainable Development (IISD)
& with IMPEL (the Implementation & Enforcement of Environmental Legislation).

The Federation also supports an organisation which seeks to train environmental health
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pro%essionals for a role in coping with @gders and emergencies and which has the title
Environmental Health in Disasters & Emergencies (EHIDE).

8. MEMBERSHIP

The Federation is an organisation of national associations of environmental health professionals. There are
also provisions for othevrganisations and individuals having an interest in environmental health, and being
willing to support the objectives of the Federation, to become associated with its work. The following are the
categories and criteria for membership of the Federation:

8.1 FULL MEMBERSHIP
i) Membership is granted only to a national association of environmental health professionals.

if) Preference will always be given to a national body embracing the generic approach to environmental
KSIHfGdKX Fa SELNEB Dacttiodof KualadKlBmp@SRSNI G A2y Qa

iii) In the absence of such a body it is acceptable for a nation to be represented by one professional
organisation which represents a recognised environmental health discipline.

iv) Only those individuals officially appointed delegates by their member organisations may represent that
organisation on the Federation Council.

V) Voting privileges are accorded only to full members.

8.2 ASSOCIATE MEMBERSHIP
Associate membership is open to organisations, with an interest in envirotailesalth, that subscribe to the
aims and objectives of the Federation as set down in the Memorandum and Articles of Association.

8.3 INDIVIDUAL MEMBERSHIP

Individual membership is open to individuals who will either be a member of a Member Organisatien of t
Federation or possess a degree or relevant post graduate qualification, and be involved in the field of
environmental health. In all cases applicants will require to satisfy a Membership Panel (President, President
Elect, Honorary Secretary, and Hongrdireasurer) that they are suitable for membership of the Federation.
Although no voting privileges are accorded to this class of membeisidipidual Members are encouraged

to become involved in Federation and Regional Group activities. Individual Memlebe allowed to use the
designatory letterMIFEH

8.4 AFFILIATED ORGANISATION

Affiliated Organisatioonembership is open to private compani@eserested in environment and health and
which supporthe aims and objectives tfie Federation. Applicantsarequired to satisfy a Membership
Panel (President, President Elect, Honorary Secretary, and Honorary Treasurer) that they are suitable to
become members of the Federation. No voting privileges are accorded to this class of membership.

8.5 CERTIFICATES

The Honorary Secretary is authorised to issue certificates of membership on behalf of the Federation. All
certificates issued remain the property of the Federation and must be returned to the Honorary Secretary if
requested to do so.

e
13

IFEH Procedures Manual July 2010



8.6 RECRUITMENT

All Officers and members of the Federation are encouraged to recruit membership from other organisations
and individuals. Applications for various categories of membership, together with supporting documentation,
should be sent to the Honorary Secretary.

9. PUBLICATIONS

9.1 ANNUAL REPORT
An Annual Report of the Federation, prepared by the Honorary Secretary, with assistance from other
Officers, is submitted to the Council annually and thereafter is published for wider circulation.

9.2 CORPORATHNVIRONMENTAL POLICY

The Council has approved a Corporate Environmental Policy which seeks to guide the Federation and its
members on how IFEH will play its part in reversing the decline in the environment. A cbpypolity
appears at Appendix 19.

9.3 EDITORIAL BOARD

The Council may appoint an Editorial Board, to oversee and assist with, as appropriate, the various
publications which are put out by the Federation, or with which the Federation is involved. The members
shall include the Honorary Editddonorary Secretary, Honorary Public Relations Officer, the-Méaster,

and other such persons as may be deemed appropriate by the Council.

9.4 INTERNET/HOMEPAGE
The Federation maintains a website. The address for the Federation homepage.igeh.org
t NPG202f & YR LINRPOSRdAz2NBEA F2NJ 4KS OGSRSNIGA2YyQa 6So6aii

9.5 MAGAZINE & JOURNAL

¢tKS CSRSNI GAZ2Yy LINRRdzOSa | | NB A deKI NIy&iFSNY/I RSN | & € 5D AN
the Honorary Editor, with access to an Editorial Board should additional assistance be required. The
YFEILTAYS A& faz2 I ol Af lwonkifh®gy G KS CSRSNIGA2yQa 6So6 a

The Fedration allows its name to be used by Taylor & Francis Ltd., publishers @htemational

Journal of Environmental Health Reseadidh the publication of their Journal. There is no financial

remuneration to either party for this arrangement, whichshihe benefit of providing publicity for the

Federation and its aims. By agreement with the publishers, each issue may contain between two and four

LI 3Sa 2F AYUGSNyYyridiazylt Sy@ANRBYYSyillf KSIfGK ySga oy2
assod  GA2Y 6AGK LCO91 ¢ FTYR GKS CSRSNIGAZ2Y 232 RAALX I &S
nominee is placed on the editorial board of the Journal

9.6 STANDARDS
All Federation documents are to be printed on recycled paper wherever possible.
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10. REGIONAL GROUPS

The Council has approved the concept that geographical grouping of members for certain activities (such
as regional projects and seminars/conferences) is appropriate. Four regional groups have been
established. Each sets its owork program, if any, and determines its own structure and administration.
Regional groups are encouraged to include associate members and academic associate members within
their region in their activities. Regional groups should prepare an annualtrepoheir activities to the

annual assembly Y R | NB Sy O02dzNF 3SR (2 FLIWRAYy:HG | wS3IA2yl ¢
Webmasters The established regional groups are:

Africa,

the Americas,

Asia & the Pacifiand
Europe.

O O 0O

11. WORLD CONGRESSES

The Federation endorses and supports World Congresses on Environmental Health, which are hosted by
member orgarsations, or, in some instancedsy affiliates of member orgarations. Congresses are

intended to promote educatiorthe exchange of ideas arekperience, ando facilitate personal contact.

11.1 ATTENDANCE BY IFEH OFFICERS

The Council appoints an officer or officers to represent the Federation at World Congresses, at Federation
expense. The amount of expense provided for each Congrdsteisnined based on the financial

resources available at the time, as approved by the Council.

11.2 BID PROCESS
The protocol fobidding to host a Worl@€ongressnd for organising it isontained inAppendix 16

11.3 LOANS AND GRANTS

Organsgers of World Congresses can obtain funding from the Federation to enable them to meet the costs
associated with the early stages of planning and to assist attendance from less affluent countries. For
further information, seeRegulation 3/2000 at AppendiR1

114 STRUCTURE

World Congresses are to be structured to provide the broadest range of environmental health education
and for many opportunities for individuals to interact. There should be time formally allocated for
international delegates to meetAn International Reception should be held as early as possible during

the Congress. If an International Dinner is held, priority in registration/purchase of reservations should be
given to overseas delegates. Distinctive badges should be provideetonational attendees. |If

possible, a delegate list with details of international delegates should be published beforehand. Congress
progranmes should have a local, as well as an international flavour, with a combination of local and
international speakes and topics. Parallel sessions and workshops should be part of the progras

well as technical tours. Facilities should be made available for the annual assembly (see under
Administration- meetings)
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Appendix 1
The International Federation of Environmental Health

FORM OF PROXY

a duly appointed representativef

an organisation in membership of the International Federation of Environmental Health,

hereby appoint

of

and, failing him/her*, the Chairman of the meeting, my proxy to vote for me and on my
behalf at the Annal General*/Extraordinary General*/ Council* Meeting of the

International Federation to be held on

and at every adjournment thereof.

As Witness my hand this day of thawvsand and

Signature

* means delete as necessary

NOTE

In accordance with the terms of Article 1-7:

GOGKAA F2NX aK2dZ R 0S RSLRAAGSR G GKS wS3IAAGSNBR hTFAOS 27
Honorary Secretary, at least one week before the time appointed for the holding of the meeting at which the

person named herein proposes to vote and this proxy is valid only for the meeting for which it is given or any
FR22dz2NYYSYy (i GKSNB2T e
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Appendix 2
FORMAT OF REPORTS
IFEH [insert date of meeting, yeatr] ITEM No. [ ]
HEADINGiInsert title of item/report] FILE REF: [ ]

BY/[Insert name of officer, position]

OFFICERS RECOMMENDATION

[Insert the2 T T Aréz&rivi@rilation. Note: Where an item/report is referred to a committee, the
committee recommendation is pried above the officers recommendation, under the heading
G/ haaL¢¢t¢99 w9/ haa9b5b! ¢Lhbé P86

BACKGROUND:
[Insert background details on how and why this item/report is being presented. Include references to
past decisions of the IFEH if required.]

COMMENT:

[This is the main body of the report. Here the officer shall insert all relevant information to enable the
IFEH to make an informed decision relating to this item. The officer should include comments detailing
advantages and disadvantage (if any) of teenireport.]

ATTACHMENT Np: ]
[Relates to pertinent additional information from another source.
Insert heading at the appropriate section of the report.]

POLICY IMPLICATIONS

[Insert all details relating to existing policy adopted by the Ik&dHjde precedents, previous decisions,
other standads or policies by other orgamisons which the IFEH has an obligation to take into
O2YyaARSNI GAZ2Yy® {K2dzf R GKSNB y20 06S lye t2tArle

FINANCIAL IMPLICATIONS

[Insert allfinancial details relating to this item. Include details of budget approvals/expenditure; if
additional funds are requiredwhere those funds could be obtained from; possible grant fugdin
available; any budget amendmetitat may be necessary. Shouleth not be any financiainplications
AYyaSNI dayAfeods
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Appendix 3
THE COMPANIES ACT 1985

COMPANY LIMITED BY GUARANTEE
AND NOT HAVING A SHARE CAPITAL

MEMORANDUM OF ASSOCIATION
-of -

THE INTERNATIONAL FEDERATION
OF ENVIRONMENTAL HEALTH

as amended bySpecial Resolutions passed on 19 October 13977 June 199&nd on &
October 2005.

1) CKS /2YLIyeQa yIrYS Aa a¢KS LYGSNYyFGA2ylrt CSRSNI G
NEFSNNBR (2 +ta GKS GCSRSNIGA2y¢d
2) ¢ KS CSRSNJI (A 2 yWilkbe dititafed id En§laddbdRWaes. F A O S
3) ¢tKS CSRSNYiGA2yQa 202S00Ga | NBY
@) to provide a focal point for national organisations of practitioners, whether in state, or
local government, or private employment, whose concern is the care of the
environment n the interests of the public health;
(b) to provide a means of exchanging information on environmental health matters,
including systems of organisation and management;
(© to publish an international journal of environmental health and other publicetio
relating to environmental health;
(d) to hold congresses and other meetings for the consideration and discussion of subjects
relating to environmental health;
(e) to represent the interests of environmental health to national governments, state
agences and international organisations;
) to promote the study of environmental health;
(9) to exchange information about training and educational methods;
(h) to promote field studies of environmental health control and research and disseminate

knowledg concerning environmental health;
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0 to co-operate with other organisations working on matters related to environmental
health;
)] to promote ceoperation between countries in matters of environmental health;
(K) to promote the interchange of persomsngaged in environmental health work;
)] to exchange publications of a technical, scientific and educational nature relating to

environmental health produced by members of the Federation, and publicity material
produced for environmental health educatigurposes;

(m) to afford government departments, international organisations, professional and
academic institutions and trade associations, facilities for ascertaining the collective
views of national organisations;

(n) to hold examinations and to graand award prizes and certificates on the result of the
examination to any student for proficiency in subjects relating to the science of
environmental health and kindred subjects;

(0) to borrow and raise money in such manner as the Federation may filifok all or any
or more of the objects of the Federation;

(p) to endow and receive property for the endowment of a library, laboratory or other
institution;
()] to organise, finance and maintain a development fund for the fulfilment of specific

projeds approved by the Council or by members of the Federation in General Meeting
and to discharge the requirements of that project provided always that such project is
consistent with the foregoing objects or any of them and the funding source is approved
by a regulation passed by the Council in accordance with Article 20;

(n to make grants or loans to anyganisation (and whether a member organisation or
otherwise) for the purposes of furthering the foregoing objects or any of them (but not
further or otherwise);

(s) to do alone or in conjunction with others, the foregoing and all such other lawful things,
in any manner whatsoever consistent with the provisions of this Memorandum of
Association and the Articles of Association of the Federation from tintiente in force
OFYR Ay (KAA&a aSY2NIyRdzy 2F ! 4aa20AFdA2y>

4) The liability of the members is limited.

5) The rights, privileges, obligations, the qualifications for membership, the method and terms of
election, resignation,xpulsion and disqualification, and the entrance fees and subscriptions of
the members, Associate Members and Associate Academic Members shall be such as the Articles
shall prescribe.

6) The income and property of the Federation, wheresoever derived, shall be applied solely towards
the promotion of the objects of the Federation as set forth in this Memorandum of Association,
and no portion thereof shall be paid or transferred, directlyratirectly by way of dividend,
bonus or otherwise, howsoever by way of profit to the members of the Federation, provided that
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8)

9)

10)

11)

OARME)
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-

notﬁing herein shall prevent the payment in good faith of:

(@) remuneration to any officers or other persons in return for aeyvices actually
rendered to the Federation;

(b) expenses to any officers or other persons to the extent permitted under the Articles;

(© insurance premiums for the benefit of any officers or other persons to the extent
permitted under the Articles.

Every member of the Federation undertakes to contribute to the assets of the Federation in the
event of the same being wound up during the time that it is a member, or within one year
afterwards, for payment of the debts and liabilities of the Federationtracted before the time

at which it ceases to be a member, and of the costs, charges and expenses of winding up the
same, and for the adjustments of the rights of the contributories amongst themselves, such
amount as may be required not exceeding £00.0

If upon the winding up of the Federation there remains after the satisfaction of all its debts and
liabilities, any property whatsoever, the same shall be given or transferred to some other
institution or institutions having objects similar to théjects of the Federation, to be

determined by the constituent members of the Federation at or before the time of dissolution,
or if and so far as effect cannot be given to such provision then to some appropriate charitable
object or objects.

The Federtion shall be governed by a Council, the composition of which and its methods of
operation, shall be as set down in the Articles. Subject to the Articles, the Council may exercise
all such powers and do all such acts and things as may be exercised dydiieeFederation

and which are not by this Memorandum of Association or in the Articles required to be done by
the Federation in general meeting. The Council may delegate any of its powers or authority or
discretions to the Board and/or Officers of tRederation or other persons in accordance with

the Articles.

The Federation shall have a Company Secretary as distinct from the Honorary Secretary. The
Company Secretary shall have all the duties and responsibilities as prescribed by law and by the
Articles. The appointment of the Company Secretary shall be made in accordance with Article
18.

The Council shall have the power in its absolute discretion to confer:

@) Associate Member and Associate Academic Member status in respect of orgarssat
and academic institutions respectively; and

(b) Individual Associate Member status in respect of any individual.

and such organisations, institutions or individuals shall not thereby become members of the
Federation and shall not be entitled to aaf/the rights of members (including rights of voting).
The criteria of members in such categories, the application process, the process for approval of
applicants and their subscription fees shall be as set forth in a Regulation approved by the
Councilm accordance with the procedure set forth in Article 20
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2)

3)

Appendix 4
THE COMPANIES ACT 1985

COMPANY LIMITED BY GUARANTEE
AND NOT HAVING A SHARE CAPITAL

ARTICLES @IS SOCIATION
-of -
THE INTERNATIONAL FEDERATION
OF ENVIRONMENTAL HEALTH

as adopted by Special Resolutions dated 19 October 1997,
as amended on 7 June 1998 and as further amended on
5" November 2000, 27th Octobe2001 & 11" September2004.

INTERPRETATION

Ly (KSasS NB3IdAlGA2ya GKS a! OGé¢ YSItya GKS [/ 2YLI yAS¢
FYR GKS &/ 2dzyOAt e YSIya (GKS [/ 2dzyOAf 2F GKS CSRSNI
of the Act igeferred to the reference is to such provision as modified by any statute for the time

being in force. Unless any other meaning is given by these Articles or the context otherwise

requires, expressions defined in the Act or any statutory modificatioretbfen force at the date

at which these regulations become binding on the Federation shall have the meanings so

defined. References to the singular shall include also the plural and to the masculine gender

shall include the feminine.

PURPOSE ANDFFICE

The Federation is established for the purposes expressed in the Memorandum of Association and
the registered office shall be in England or Wales.

MEMBERSHIP

Membership of the Federation shall be restricted to organisations having objectiges)isation
and membership consistent with the criteria set forth below as the same may be amended,
revoked or added to (and thereafter published) from time to time by the Council and subject as
below;

€) the Council shall always give membership prefeseto a national organisation
embracing the generic approach to environmental health as expressed in the
Declaration of Kuala Lumpur dated 27th September 1994.
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(b) in the absence of such a national organisation, the Council will give next membership

preference to a professional organisation which represents a recognised environmental
health discipline within that country provided it undertakes to the Federation ithatl|

take every opportunity to assist other recognised environmental health disciplines in
that country to be associated with it in membership of the Federation.

Notwithstanding the above, the Council shall have the discretion to admit to membership,
groups within a territorial area, which is not a country subject to such groups embracing
principles consistent with the aims and objectives of the Federation.

4) APPLICATION FOR MEMBERSHIP AND ELECTION

Every organisation wishing to join the Federationl @ligible for eletion as a membemust

make application in writing on a form to be obtained from the Honorary Secretary. Such signed
application shall constitute an undertaking by the applicant that, if admitted, it will be bound by
the Memorandum andhrticles of Association of the Federation for the time being in force and
shall pay its first subscription. All applications shall be submitted to the Council for approval,
provided that the Board shall have delegated authority to deal with such apiplsat

5) PROCEDURE REQUIRED TO CONSTITUTE MEMBERSHIP

The Honorary Secretary shall forward to every member organisation upon election a copy of the
Memorandum and Articles of Association and copies of any Regulations in force at that time.

6) SUBSCRIFONS AND ARREARS

@) The rates of annual subscriptions payable by the members shall be such sums as the
Federation shall decide in General Meeting. All subscriptions shall be payable yearly in
advance on January 1st, provided that any organisation giduring the second half of
the year shall not be liable for more thanofel t ¥ 2F GKS OdzZNNByid &SI NRa

(b) Save, where the Council has excused arrears (for deserving reasons) or for any other
reason has expressly preserved the right to vetbere a member has failed to pay its
subscription by the 31 December following the 1 January for which that subscription fell
due, such member, and its member's representatives, shall not be allowed to vote at a
meeting convened after 31 December and aciiogly subject to (f) below their voting
rights shall be suspended after that date.

(© Should the annual subscription remain unpaid for a further 12 months, the
representatives of the member organisation in arrears shall be required to resign from
anyofficer position held. During this period, the only service that the member
organisation shall receive shall be the issue of agendas for and minutes of Council
meetings.

(d) If a full member organisation fails to pay its annual subscription for threeemrtive
years, it shall be deemed to have brought the Federation into disrepute and shall be
liable to be expelled under the provisions of Article 8. Similarly, if an associate member
fails to pay its annual subscription for two successive years, itlehéiible to be
expelled under the same provisions
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8)

(e

(f)

Where a member organisation, which has fallen into arrears, wishes to return at any
time into membership of thé&ederation, it shall require tpay such sum as the Council
shall determine, to accourior the period when it was in arrears.

Upon payment by such defaulting member of the sum determined under the provisions
of (e) above or if the Council shall excuse or suspend (for deserving reasons) such
arrears in writing the voting rights of thenember and its membership representative(s)
shall be restored.

CONTINUATION OF MEMBERSHIP

Each member shall continue as such until it resigns by notice in writing or is removed from
membership as provided in Article 8.

COUNCIL RIGHT TO EXPEL

(@)

(b)

(c)

Subiject to paragraph (c) below, the Council shall be entitled to expel from membership
of the Federation or take such other actions it deems appropriate in respect of any
member who, in the opinion of the Council, has brought the Federation into ditgep

Once such removal has taken place, the member removed shall cease to have any claim
on the Federation and shall forfeit its subscription.

This paragraph relates to appointed representatives of any member to the Council (each

I aYSY0oSNIDa GNBEONBasSY @ {dzo2SOG G2 LI NFIAINFLK 0O
KFEgdAy3a NBY2@SR Ada YSYOSNRA NBLINBaSyidl GdAdS 4A
do so by the Council, the Council shall be entitled to expel from membership of the

| 2dzy OAf | yepres¥n$alve(§ WHD,an theJopinion of the Council has brought

the Federation into disrepute.

No resolution of the Council for removal under either of paragraphs (a) or (b) above
shall be effective unless:

0] the President and Honorary Secretary haivst fvritten to such member or
YSYOSNR&E NBLNBaASYyi(l GABS AYyRAOFGAY3
G2 NBO2YYSYR &4dzOK | NBaz2fdziazy |yR NBI dzSa
representative to address points of concern in a manner satisfactory to the
Officers;

(i) the Officers do not receive a response within three months to such request or
in their view such response is unsatisfactory;

(iii) GKS YSYOSNI 2NJ YSYoSNDRa NBLINBaSyal G6A@S GKS
to expel together with the othemembers of the Council have received at least
Hy RIFI2aQ LINB@A2dza y2G0A0S Ay gNRGAY3T 2F (K
upon which the removal of the member or member's representative will be
sought or other action proposed to be taken;

(iv) themember NJ YSYO0 SNR& NBLINBaASYydl 6A3S KlIa KFER |
himself and being represented before the Council.
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approval of a resolution of the Council pasge@ y 2 f Saa GKIFyYy 71 p2

representative(s) present and voting in person.
9) DELEGATION

The Council may in their discretion delegate any or all of their responsibilities in regard to the
governance and administration of the Federation to Beard of Directors (or to such other

person or group as it thinks fit) and the respective composition of the same and their respective
methods of operation shall be as hereinafter described.

10) REPRESENTATION ON THE BOARD
The maximum and minimum numbef Board members shall be determined by the Council, but
unless and until so fixed the Board shall consist of the President, President Elect, Honorary
Secretary and Honorary Treasurer of the Federation for the time being.

11) REPRESENTATION ON THE COUNCIL

(a) 91 OK YSYOSNI 2NHIyAaldGA2y akKFff | LILRAYD

Y S

2F GKS YSY

2yS YS

{K2dZ R GKS 2NHlIyAalGA2y KIFI@S wnn YSYOSNR Al Y

300 or more, 3 member's representatives, provided always that such threshold number
of members, and such number of member's representatives, may at any time be

amended by regulation passed by the Council in accordance with Article 20. In the case

of an organisation with only one representative it shall appoint annually a deputy
member'srepresentative who shall have all the rights at meetings of the Council which

GKS FTLILRAYGSR YSYOSNRA NBLINBaASylGl GAGS g2dzZ R K

(b) Any member's representative (or, as appropriate, deputy member's representative) may

be removed and/or relaced by his/her member organisation who shall promptly notify
the Council of such change

(c) LF 2yS 2NJ Y2NB odzi y2aG Fff 2F G4KS YSYoSNRa

attend any meeting of the Council, such members representative(s) in attexedshall
KIgS Itf 0KS NAIKGA gKAOK GKS YSYOoSNRA
had if present: provided this provision shall not apply in the case of a vote under Article
8 or Article 20.

(d) ¢KS 2FFAOS 27F | YsBaWiie SutidmaticaMSdacNgs & Sigh( | G A
NELINBASYGlGABSQa YSYOSNI 2NHIyAalidAz2y O

12) OFFICERS

The Officers of the Federation shall be as follows, and shall be elected only from amongst
YSYo SNR&a NBLNBaSyidldagdSoaoy

(@) the President;
(b) the President Elect;

(c) the Honorary Treasurer;
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13)

14)

15)

16)

(d) the Honorary Secretary;

and no one person may hold more than one Officer position. Casual vacancies among the
Officers of the Federation shall be filled by the Coundik duties, terms of office and manner
of election of Officers shall be prescribed by regulation made pursuant to Article 20.

OTHER HONORARY POSTS
The Council may appoint:
(a) such number of Honorary Vice Presidents of the Federation;

(b) such otherHonorary Officers (including an Archivist, Public Relations Officer, Librarian
and Past Presidents).

upon such terms and conditions as the Council from time to time considers appropriate and
whether or not selected from member's representatives. Foraheidance of doubt such
Honorary Officers shall not have the power of other Officers of the Federation and therefore
shall not be entitled in their honorary capacity to exercise any voting or other powers for or on
behalf of the Federation.

LOCATIORF WORLD CONGRESS

Where the Council have resolved that a World Congress on Environmental Health take place in
any year, they shall also resolve the location of that World Congress.

DEVELOPMENT FUNDS AND GRANTS

@) The Council may provide by Regidas under Article 20, requirements in relation to
the development fund and grants and loans.

(b) Where funds are provided to a member organisation in accordance with any Resolution
under Regulations made under Article 20, but the funds are not applistliat
compliance with the same, unless otherwise resolved by the Council the fact of non
compliance shall be deemed to be an action which brings the Federation into disrepute
for the purposes of Article 8 and the Council without prejudice to contraciuather
rights which may subsist may insist upon repayment to the Federation.

MEETINGS

(@) The Council and the Board shall meet at least once each year to transact business.
There shall be an annual general meeting of Members helchot more thanfifteen
months after the holding of the last preceding annual general meeting.

(b) The provisions of Article 17 shall apply in respect of meetings of each of the Council and
of the Members: provided that notwithstanding any of the provisions of Arficle
should the Council resolve to regulate the business of Council meetings in a manner
different from that prescribed by Article 17, then such resolution shall prevail.
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OCEDURAL REQUIREMENTS OF COUNCIL AND GENERAL MEETINGS

Definitions

Inthis! NI A Ot S dal yydzZt YSSiAy3aé YSIya 020K GKS
Members and the annual meeting of the Council ordinarily held at the same time;
GALISOALET YSSGAyYy3IE YSIyda 620K 'y SEGNI 2NRAYI
specially convened exttaNRA Y I NB YSS{iAy3 2F (GKS / 2dzyOAt T
meetings and special meetings.

Annual and Special meetings

(i)

(ii)

(iii)

(iv)

The annual meeting shall be held at such place and on such date as the Council
or the preceding annual meeting may decide provided that the annual meeting
of the Memberds heldno less frequently than provided in Article 16 (a).

The Council may coane a special meeting whenever it considers fit and shall
be obliged to do so within 60 days from receipt at the registered office for the
time being of the Federation directed to the Honorary Secretary of a written
requisition signed by members represetit@(s) on behalf of not less than 3
members (or of several documents in the same form each signed by one or
more requisitionists) stating the object of the proposed meeting.

The annual meeting of the Members shall have as ordinary business (with al
other business for such meeting being special business):

(@ the appointment or reappointment of auditors (where required);

(b) the natification or appointment of officers and persons to honorary
posts by the Council.

(©) the reception and considation of the annual report of the Council
and the accounts of the Federation with the auditor's report thereon.

(d) confirmation or amendment of subscription levels;

(e) the reception and consideration of the report of the Council on actions
taken to impgement motions carried at the previous annual meeting
and resolutions passed at any special meeting occurring since the last
annual meeting;

Q) any further business prescribed by Regulation under Article 20 as
ordinary business;

Any member ormemB NR& NBLINBASYy Gl 6AOBS K2 gAaKSa
annual meeting of the members any motion not relating to ordinary business

or any motion at any other meeting may do so provided the Federation at its

registered office for the time being has received raiet than sixty days prior

to the date of the annual meeting notice addressed to the Honorary Secretary

of the proposed motion or, if not, the Council has resolved to dispense with

that requirement.
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(V) Save with the consent of the chairman of the relevaneeting, no amendment

shall be permitted to any resolution amending these Articles of Association or
any Regulations passed under Article 20 but the chairman may provide such
consent if in his opinion (and that opinion shall be final) the amendmentés o
of form and not of substance: provided that if any such resolution is in good
faith ruled out of order by the chairman but such ruling is subsequently found
to be in error, it shall not invalidate the proceedings on the substantive
resolution.

(© Notice of Meetings

0] At least six weeks' notice (exclusive of the day on which the notice is served or
deemed to be served, but inclusive of the day for which the notice is given)
specifying the place, the day, and the hour of the meeting and, in case of
special business, the general nature of that business, shall be given to all
Members in accordance with Article 25 (Notices): provided that in cases of
either emergency or where administrative constraints have in good faith
prevented more extensive notideeing given meetings of the Council shall be
validly convened on no less than 21 days' notice (exclusive as above) and of the
members on no less than 28 days' notice (exclusive as above).

(ii) Notices for meetings shall also be accompanied by an ouwlijemda and
relevant supporting documents, particulars of any motions to be brought
before the meeting under the preceding Article and a draft budget for the
ensuing year (if that budget is then to be considered); and in the case of annual
meetings of the mmbers the annual report of the Council and a copy of the
accounts of the Federation with (and if the same shall be required under
applicable company law) the auditor's report thereon.

(i) Notice of a meeting shall be accompanied by forms of proxy ajgorin
accordance with Article 17(i).

(iv) The accidental omission to give notice of a meeting to, or theneoript of
y20A0S 2F I YSSOGAy3 o6ez Fyeé YSYOSNI 2NJ YSY«
invalidate the proceedings at any meeting.

(d) Presiding aMeetings

At every meeting the President of the Federation if present, shall preside as chairman of
the meeting, but if he be absent the President Elect shall preside in that capacity; if both
are absent the members present shall choose one of themséives the chairman of

the meeting.

(e) Quorum at Meetings

(i) ¢CKS 1jdz2NHzy +d Fye YSSiAy3a akKlrftt 6S YSY0SN]
four members in each case present in person, subject to any different quorum
being set from time to time by Ratation under Article 20. If the requisite
guorum shall not be present within such period (not being less than 30
minutes) of the appointed time of the meeting as the chairman decides when
the meeting proceeds to business, no business other than the appent of a
chairman shall be transacted at any meeting.
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(ii) If a quorum is not present, or ceases to be present whilst the meeting is in
session, that meeting shall automatically stand adjourned to such other date
(being not less than 14 nor more th&6 days thereafter) and at such time and
place as the chairman of the meeting may determine, to consider only the
same business as was before the original meeting. The adjourned meeting shall
require the same quorum and if it shall not be achieved thecpss shall be
repeated on one further occasion but if a quorum shall not be present on such
further occasion those present shall constitute a quorum.

() Other Adjournment of Meetings

In addition to any requirement for automatic adjournment under tiregeding sub

Article the chairman for the time being of any meeting may, with the consent of that
meeting, adjourn the same from time to time and from place to place, but no business
shall be transacted at any adjourned meeting other than the businessréftished at

the meeting at which the adjournment took place.

9 Voting at Meetings

M Subiject to Articles 8, 15(a) and 20 (and to-palagraph (iii) below), at all
meetings a resolution put to the vote at the meeting shall be decided on a
show ofhands by a majority of the member(s) representatives present in
person and entitled to vote: provided that the vote shall be decided on a poll if
so requested in writing by the chairman, or by at least member(s)
representatives of 3 members, present in pen and entitled to vote, before
or upon the declaration of the result of the show of hands.

(i) Notwithstanding (a) above, any resolution to amend the Memorandum or
Articles of the Federation or to amend or introduce any Regulation under
Article 20 shall nobe taken on any show of hands but shall only be taken on a
poll.

(i) Unless a poll is demanded a declaration by the chairman of the meeting that a
resolution has been carried by a particular majority, or lost, or not carried by a
particular majority shll be conclusive, and an entry to that effect in the
minutes of the Federation shall be conclusive evidence thereof, without proof
of the number or proportion of the votes recorded in favour of or against such
resolution.

(iv) If a poll is duly requestkor is required to be taken, it should be taken in such
manner as the chairman of the meeting may direct provided that the poll shall,
in any event, be taken immediately or within seven days of the date of the
meeting and the result will be the resolutiaf the meeting in that regard. If
the chairman considers fit, he may appoint scrutineers (who need not be
member(s) representatives) and may adjourn the meeting for the purpose of
declaring the result of the poll to such date, time and place fixed by him

(v) No poll shall be demanded on the election of a chairman of a meeting, or on
any question of adjournment. A demand for a poll made, before it is taken,
may be withdrawn and if so withdrawn shall not be taken to invalidate the
result of the show of &nds declared before the demand was made.

e
29

IFEH Procedures Manual July 2010



(vi) The demand for a poll shall not prevent the continuance of the meeting for the
transaction of any business other than the question on which the poll has been
demanded.

(h) Votes

0] On a show of hands atraeeting of the Council, and subject to Article 11(a),
every members representative entitled to vote shall have one vote. On a show
of hands at a meeting of the Members, each Member shall have one vote, and
the most senior of its member(s) representativelso is present shall be
deemed authorised to cast that vote on its behalf unless the Member
otherwise stipulates in writing.

(ii) On a poll, votes may be given personally or by proxy, and every member(s)
representative (subject to Article 11(a) in theseaof meetings of Council) and
each Member (in the case of meetings of the Members but with their vote cast
in accordance with the preceding saltticle) entitled to vote and who is
present in person or by proxy shall have one vote.

(i) If there is an quality of votes, and whether on a show of hands or on a pall,
the chairman of the meeting shall be entitled to a further casting vote.

(iv) Any objection to the admissibility of any vote shall be referred to the chairman
of the meeting whose decision dhhe final. No such objection shall be raised
after the meeting at which the vote has been cast.

0] Proxies

® In the case of Council meetings the provisions in relation to proxies are in
addition to Article 11(c).

(i) The instrument appointing proxy shall be in writing in such form as may be
prescribed by a Regulation passed under Article 20 or as the chairman of the
meeting may accept. Such instrument shall be signed by the appointor or his
duly authorised attorney and shall be deemed to caordethority to demand a
poll.

(i) The instrument appointing a proxy, and the power of attorney (if any) under

which it was signed, or a notarially certified copy thereof, shall be deposited at
the registered office of the Federation marked for thiéention of the

Honorary Secretary at least one week before the time appointed for the
holding of the meeting at which the person named in such instrument proposes
to vote, otherwise the person so named shall not be entitled to vote in respect
thereof. e instrument appointing a proxy shall be valid only for the meeting
for which it is given or any adjournment thereof.

(iv) A vote given in accordance with the terms of an instrument of proxy shall be
valid notwithstanding the previous death of the pripal or revocation of the
proxy, provided that no intimation of the death or revocation shall have been
received in writing by the chairman of the meeting one hour at least before the
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time fixed for the holding of the meeting.
)] Minutes of Meeting of tle Federation

Where the chairman of a meeting signs a minute of that meeting it shall be deemed to
be sufficient evidence of the facts stated therein and the Federation shall cause that
proper minutes are recorded of all of the proceedings at meetingsrasalutions

passed at the same.

(k) Resolutions in writing

A resolution in writing signed or otherwise approved in writing (including by electronic

means) by all the Council members (in the case of a resolution of the Council) or by all of

the membersif the case of a resolution of the members) entitled to receive notice of a

Council or as the case may be, members meeting shall be as valid and as effectual as if it

KFR 0SSy LI} &aasSR Id | /2dzyOAt 2N ol a GKS OFas
and teld, and may consist of several documents in like form each signed (or otherwise

approved as aforesaid) by one or more Council members or (as the case may be)

members.

)] Declarations of interest

If, and in the event that, any business requires ameliied NBLINBa Sy d+ G A @S G2
declaration of interest on behalf of himself or his member organisation, he shall at the

outset of the meeting make such declaration and shall not be entitled to vote on that

item of business.

(m) Third Party Attendances
Unless the Council otherwise resolve, the Annual General Meeting shall be open to the
attendance of any interested parties, save that the chairman of the meeting shall have

an overriding right to exclude any or all persons or representatives who do not have t
right to vote at that meeting and if, in his discretion, he considers fit.

18) PROCEEDINGS OF THE BOARD
THE COMPANY SECRETARY

In relation to meetings of the Board

@) the Board may meet together for the despatch of business, and generatherwise
regulate their meetings, as it thinks fit;

(b) the quorum in the absence of any other direction of the Council shall be two directors
present in person; and

(c) a meeting may be convened by the Honorary Secretary or the Board, at any time.
The Company Secretary shall be appointed by the Council for such term and upon such

conditions as the Board may think fit and any Company Secretary so appointed may be removed
by it.
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DELEGATION OF POWERS

(@) The Council may delegate any of its powrsommittees consisting of such member or
members of its body or such other persons as it thinks fit; any committee so formed
shall, in the exercise of the powers so delegated, conform to any Regulations passed
under Article 20. Powers may also be dekegl to any Officer of the Federation.

(b) Unless the Council shall otherwise resolve, any committee or the Board may meet
together for the despatch of business adjourn or otherwise regulate its meetings as it
thinks fit.

REGULATIONS AND STANDINGERSD

The Council may make, and from time to time afterwards repeal or alter, all sudawge

regulations and standing orders for the conduct of the general affairs of the Federation and for
the despatch of business as the Council from time to time nesgyrdexpedient, provided that

such regulations and standing orders do not contravene any of these Articles of Association, and
do not amount to such an alteration of, or addition to, the Articles of Association as could only
legally be made by a special ohgtion of members.

ANNUAL RETURN OF COUNCIL ATTENDANCES

The Council shall publish annually a return showing the number of meetings attended by its
YSYOSNEZ YR YSY0oSNR& NBLINBaSyGlGA@gSao

ACCOUNTS

@) The Council shall cause proper books obaots to be kept in respect to: (i) all sums of
money received and expended by the Federation and the matter in respect of which the
receipt and expenditure takes place; and (ii) the assets and liabilities of the Federation.

(b) The Accounts and books thfe Federation shall be open to inspection by the members
of the Federation subject to such reasonable conditions or regulations as to the time
and manner of inspecting the same as may, from time to time, be imposed by the
Federation in a properly convenedeeting of the members.

AUDITORS

At the annual meeting of the members in every year one or more Auditors shall be appointed by
the members for the ensuing year to audit the Accounts of the Federation save where there shall
be no requirement to havaudited the Accounts at law whereupon the appointment and the
instruction of the audit shall be a matter in the discretion of the Council.

INDEMNITY, EXPENSES AND INSURANCE

(@) Every member of the Council and the Board may be indemnified blyetleration
against all losses and expenses incurred by him in or about the discharge of his duties,
except such as happened from his own wilful default, provided that such indemnity shall
operate only insofar as is permissible under the Act.
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(c)

(d)

No memberof the Council or the Board shall be liable to any other member of the
Council, the Board or the Federation for the joining in any receipt or document, or for
any act of conformity, or for any loss or expense happening to the Federation unless the
same hapens from his own wilful default.

The Council may by general or specific resolution from time to time agresmburse

any member of the Council or of the Board and who is required to attend a meeting of
the Council or of the Board or of any comtaé or subcommittee and to any member

of the Council or the Board who is required to attend any other meetings for the
purposes of the Federation, such contribution to his subsistence and travel costs as the
Council considers fit on each occasion of atliey such meeting. The Council may also
pay all or such contribution as it considers fit of the expenses incurred by its Board,
Officers and holders of Honorary posts when acting in an official capacity on behalf of
the Federation.

The Council mayniits discretion, approve payments of premiums in respect of any
insurance or indemnity to cover the liability of Officers and other member of the Council
(or any of them) which by virtue of any Rule of Law would otherwise touch them in
respect of any neglence, default, breach of duty or breach of trust for which they may
be responsible in relation to the Federation provided that any such insurance or
indemnity shall not extend to any claim arising from wilful fraud or wrongdoing or wilful
neglect or defalt on the part of the relevant Officer or member of the Council (or any

of them).

NOTICES

A notice (including notices of general meetings of the Members) may be given:

(@)

(b)

(c)

by the Federation to any member by sending it by post to the address sdyipltbe
Federation for the giving of notices to it;

to the Federation by sending it by post to its registered address for the time being,
marked for the attention of the Honorary Secretary;

to or by the Federation in the case of all businessothan the service of notices of
meetings of members (and for such service also if as and when libehetfective
service undeiThe Act) by email or any other electronic device to a receiving address
indicated in the directory for the time being of tirederation.

Where a notice is sent by post, service of the notice shall be deemed to be effected by properly
addressing, prepaying and posting a letter containing the said notice so printed, and to have
been properly effected at the expiration of 5 dafer the letter containing the same was

posted.

Subject to compliance with all requirements of the Act, the Council may prescribe from time to
time additional means by which notices may be effectively served on members and/or the
Federation and/omember(s) representatives and the conditions relating to such additional
means of services.
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The whole, or any of these Articles may be rescinded, altered, or varied, and other Articles in
additionto, or in substitution for, these regulations, may be made by a special resolution of the
Federation duly passed in accordance with the provisions of the Act.

No resolution shall be passed for making, altering, annulling or rescinding any of the rawulatio
herein contained, or hereafter to be made, unless at a meeting of members of the Federation
convened as an extraordinary general meeting specially called for that purpose or on special

business within an annual general meeting.

R —————————
34
IFEH Procedures Manual July 2010



Appendix 5

INTERNATIONAL FEDERATION OF ENVIRONMENTAL HEALTH

CLAIM FORM FOR EXBES INCURRED ON BHHAF IFEH

Name of Claimant

Position

Address

Post Code Fax. No:
Tel No: (office) (out of hours)

Nature of Claim giving rise to expenditure

Date of Expenditure: Amount Spent:

Authorisation for expenditure received: YES/NO
Declaration:
| hereby claim the sum of £ being the smmarady, which | have spent, as

described above, in incurring expenditure on behalf of the International Federation of Environmental
Health.

| enclose, with this claim form, documentary evidence in the form of receipts and other relevant papers
confirming he expenditure | have carried out.

Signature of Claimant: Date of Claim:

For Office Use

Budget cost centre reference Date claim received
Date payment made Cheque No
Cheque requisition form approved, on by

Please use this form as a master and copy as necessarfyfore use
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Appendix 6

FINANCIAREGULATIONS
Regulation 4/200as amended 2004)

Expressions used in these regulations shall have the same meaning as in the Memorandum and Articles of
Association of the International Federation of Environmehtahlth, unless otherwise provided for.

The object of the regulations is to lay down the procedures to be followed in regard to the financial affairs
of the Federation.

FINANCIAL REGULATIONS

In these Regulations the expression "Federation” shall be needstas "The International Federation of
OYOBANRYYSyidlt | SIf ifleI GKS SELINB&aaAiAzy a/ 2dzyOArfte &Kk
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Council.
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Furthermore, references to the singular shall also include the plural and to the masculine gender shall
include also the feminine.

1.0 FINANCIAL CONTROL

1.1 The Honorary Treasurer of the Federation shall have overall responsibility for the proper
administration of the Federation's financial affairs. He shall issue, after consultation with the
Board and the Council, such financial instructions as he deems necessary to discharge his
responsibilities.

1.2 The Honorary Treasurer shall be responsibtehe main accounting records (including the
preparation of budgets) and the year end accounts of the Federation, for approving the
accounting systems to be used and for ensuring that those systems are properly maintained.

1.3 The Honorary Treasurer dharrange and control the banking operations of the Federation. He
shall be the main signatory of all cheques or payment orders drawn on the accounts of the
Federation, and originating all automatic debits or credits to the Federation. The Council may
authorise up to two other Honorary Officers to sign cheques and payment orders. All Federation
bank accounts shall stand in the name of "The International Federation of Environmental
Health".

1.4 The Honorary Treasurer shall direct and control all mattela&ting to the borrowing of monies
by the Federation and the repayment of those monies.

15 The Honorary Treasurer shall direct and control all matters relating to the investment of monies
by the Federation in accordance with the Federation's agreedyoHe shall submit an annual
report to the Council stating the investment policy and practices being followed, and
summarising the investments made over the preceding year.

1.6 The Honorary Treasurer shall approve arrangements for the ordering, cantdaksue of all
receipts, tickets, order pads and similar documents and formats used in financial transactions,
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1.7

1.8

1.9

1.10

2.0

2.1

2.2

2.3

2.4

25

2.6

2.7
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and shall approve the format of all accounting records, books and forms before they are ordered
or used.

The Honorary Treasurer shall @pannually to the Council on the activities of the Honorary
Auditors during the preceding year. That report shall contain an assessment of the adequacy of
the systems and procedures established to protect the assets and interests of the Federation.

The Honorary Treasurer or his authorised representatives shall, for the purpose of implementing
these Regulations, have authority to:

a) have access to all records, documents and correspondence relating to the Federation's
activities;

b) require and reci&ve such explanations as he considers necessary concerning any matter
under examination; and

C) require Member Representatives, Honorary Officers and employees of the Federation to

produce or account for cash, stores or other Federation property under tiogitrol.

Members of the Board shall be responsible for ensuring that:

a) financial regulations and financial instructions, including all budgetary and year end
procedures, are observed; and
b) any audit report issued in respect of activitiegeives a formal response within such

reasonable timescale requested.

Members of Council shall immediately report to the Honorary Treasurer any suspected
irregularity, fraud or corruption that comes to their attention. Employees discovering grounds
for suspecting irregularity, fraud or corruption shall inform the members of the Board
immediately.

BUDGET ESTIMATES AND BUDGETARY CONTROL

The Council shall consider annually the anticipated overall financial resources of the Federation
for the following financial year and any implications for future years.

The Council shall determine each year the budget preparation guidelines to be followed.
The Council shall review annually levels of charges, if appropriate.

The Council shall eeive and consider summaries of periodic budget monitoring reports and
determine the use to be made of any savings identified and may approve requests for virements
and supplementary estimates.

The Honorary Treasurer shall be responsible for keepiigy sverall supervision and
management of income and expenditure and for ensuring that ncessential expenditure is
incurred on any activity unless specifically required by Council.

The Honorary Treasurer shall issue financial instructions degdhe procedures to be followed
in the annual review of charges, the preparation of budget estimates and the preparation of
budget monitoring reports and the procedures to be followed by Honorary Officers in the
discharge of their duties.

The Honorey Treasurer shall supply to all Honorary Officers, before the beginning of each
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financial year, financial statements showing details of the budgets for which they are responsible

and shall ensure that they receive accurate, timely and appropriate findnéamation to allow
them to exercise effective control.

Where approved revenue works have begun but cannot be completed within a financial year, the
Honorary Treasurer shall have authority to approve the completion of expenditure within the
next financial year up to a limit of £1,000 for any single activity. This approval shall be granted
only if net expenditure on the relevant activity, taking into account the works that will not be
completed by the end of the financial year, is within the apprbisedget for the year in which

the works began.

ORDERS AND PAYMENT OF INVOICES

The Honorary Treasurer shall issue financial instructions detailing the manner in which orders
shall be placed for goods, work or services and the procedures tolbevéa for the processing
and certification of invoices.

The Honorary Treasurer shall provide such petty cash imprests as he considers appropriate and
shall issue financial instructions covering the control and recording of petty cash transactions.

The Honorary Treasurer shall ensure that all orders issued conform with any directions of the
Federation with respect to central purchasing

STOCKS AND STORES

The Honorary Treasurer shall specify the stock records and stock taking arrangeeeeysary
for purposes of financial control.

SALARIES, WAGES AND PERSONNEL RECORDS

The Honorary Treasurer shall approve and control arrangements for the payment of all salaries,
wages and other remuneration to employees or former employees of-tigeration.

The Honorary Treasurer shall be responsible for the arrangements made to account for income
tax, national insurance, superannuation and any other deductions from remuneration, and for
the maintenance of appropriate personal tax records.

INCOME

The Honorary Treasurer shall determine how money due to the Federation shall be collected and
banked and shall issue such financial instructions as he considers necessary to ensure safe and
efficient arrangements are in place.

HonoraryOfficers shall inform the Honorary Treasurer of all monies due to the Federation under
any agreements prepared by them and shall provide a summary of the monies due in each case
as soon as that information is available.

The Council shall approve theite off of all irrecoverable debts. Debts, which require the
approval of another legal entity before write off, are excluded from these provisions.
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7.0

7.1

7.2

8.0

8.1

INSURANCES

The Honorary Treasurer shall, after consulting with members of the Board, negatiet
maintain such insurance cover as he considers necessary, and make and negotiate all claims
arising.

Honorary Officers shall give the Honorary Treasurer prompt and accurate written notification of
any loss, liability or damage or any event likeljead to a claim.

AUDIT

The Federation has determined that it will exempt itself from the requirement for a formal
annual audit but a full audit must take place every five years or when there is a change of
Honorary Treasurer, whichever aridest.

Adopted as a Regulation by the Council of the International Federation of Environmental Health
at a meeting held on the eighth day of April 1999; amended by the Council at a meeting held on

the eighteenth day of May 2002; further amended at a nmegheld on the eleventh day of July
2004; further amendment made by the Council at a meeting held on eleventh of September 2004.

CERTIFIED

MICHAEL HALLS, Honorary Secretary
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APPLICATION for MEMBERHSHINDIVIDUAL MEMBER

Individual Membership

Appendix 7

Individual membership is open to individuals who will either be a member of a Member Organisation
of the Federation or possess a degree or relevant post graduate qualification, and be involved in the
field of environmental health. In all casespplicants will require to satisfy a Membership Panel
(President, President Elect, Honorary Secretary, and Honorary Treasurer) that they are suitable for

membership of the Federation. Although no voting

privileges are accorded to this class of membershipndividual Members are encouraged to become
involved in Federation and Regional Group activities. Individual Members may use the designatory

letters MIFEH.

Part 1 z About Yourself

PERSONAL DETAILS

Surname:

Forenames:

Title: Mr, Mrs, Ms, Miss, Prof, Dr:

Home Address:
Town/City:
Country:
Post/Zip code:

Tel:

Fax:
Mobile/Cell:
Email:

Education or Academic Qualifications:

Professional Memberships:

Are you a member of an IFEH Member Organisation? YES/NO
If YES please provide name of organisation:

NOTE: Applicants who are not in membership of an IFEH Member Organisation must complete

Parts 2 and 3.
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Part 2 zCurrent Employment and Career History

CURRENT EMPLOYMENT

Job Title:

Start date:

Name of Employer
%i PI T UAO6O AAAOAOGO
Town/City
Country

Post/Zip code
Work Tel:

Work Fax:

Work Email:

Web address:

All correspondence will be sent to your home address/email address unless otherwise directed.

Outline your current Duties and Responsibilitieg use additional sheets if required.

CAREERHISTORY (most recent first)
Date Employer Position held Outline of duties and responsibilities (from/until)

Part 3 zQualifications and Training zplease enclose a copy
of certificates/diplomas etc

Education z including Further Education and Professional Qualifications
Date Course title Educational establishment Qualifications received/grades

Relevant Training Courses (most recent first)
Date Course Title Course duration Course organiser
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Part 4 z Declaration
| hereby declare that theinformation contained in this application form is correct and | hereby apply
to become an Individual Member of the International Federation of Environmental Health.

SIGNATURE

NAME (please print)

DATE:

NOTE
Completed Application Forms should be sent to
Raymond Ellard Email: secretary@ifeh.org

Or by post to

Raymond Ellard Honorary Secretary, IFEH

c/o Environmental Health Officers' Association
Heraghty House4 Carlton Terrace, Novara Avenue,
Bray, County Wicklow

Ireland
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Appendix 8

APPLICATION for MEMBERHSHAFFILIATED ORGANISATION

Affiliated Organisation membership is open to a private company interested in environment and health
and which supportthe aims and objectives of the Federation. Applicants will require to satisfy a
Membership Panel (President, President Elect, Honorary Secretary and Honorary Treasurer) that they are
suitable to become members of the Federation. Voting privileges aracuatrded to this class of
membership.

Part 1¢ Company details
Name of company:

Company HQ address:

Country:

Post/Zip code:

Company Tel:
Company Fax:
Company Email:
Company web site:

Contact Person
Name

Position

Tel:

Fax:

Email:

Part 2¢ Company profile &

Relationship to Environment and Health

Please give details about the company, the number of employees and your relationship with the
Environment, Environmental Health, or Public Health.
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Part 3¢ Declaration
I herebydeclare that the above mentioned company wishes to apply to become an Affiliated Organisation
of the International Federation of Environmental Health.

NAME:

Applicants position within the company:

Signature:
Date:

NOTE

Completed Application Forms should be sent to
Raymond Ellardemail: secretary@ifeh.org

Or by post to

Raymond EllardHonorarySecretary, IFEH

c/o Environmental Health Officers' Association
HeraghtyHouse, 4 Carlton Terrace, Novara Avenue,
Bray, County Wicklow

Ireland
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Appendix9
INTERNATIONAL FEDERATION OF ENVIRONMENTAL HEALTH

WEB SITE PROTOCOIFR&®CEDURES

1 All internet based information from IFEH and hereunder from the Regional groupgeipéiced
under www.ifeh.org

2 The technical welnastering of the site is, until the Council d#&s otherwise, maintained by
EnviNaDenmark.
3 The website will ke placed on a host server in Denmark as long asghie Dargh Organisation

of Environment and Nature Proteccti@ificers EnviNa, Denmajksresponsibleasweb-master.

4 The information on the welsite shall be uglated often and on a regular basis by the web
master following what says under item 7 or any other decision by thm€lo

5 The opportunity to publicise information on specific pages of the-gigdshall be open to the
member organisation, the regional groups and the Federation as a whole. This opportunity
extended to all individual members of the IFEH member oggditin on special pages.

6 On all pages where the member organisations or individuals have the opportunity to bring
messages it shall be clearly stipulated that the views expressed not necessarily are IFEH's views
or policies.

6.1 All IFEH Officers anBEH contact persons are expected to inform individual members in
their organisation about the existence of the new IFEH-gigband the opportunities it is

offering. Further on the above mentioned persons are obliged to ensure that relevant
informationfrom IFEH, the regional groups and from the members organisations, as well from
individual members is sent to the waedite. Without any incoming news, events or reports etc

the web-site will rapidly become very static and uninteresting and thus rareitggis

6.2 The formal weksite language is Englisbut it can be accepted that messages and
reviews etc are published in another language as long as the information is confirmed by the
IFEH contact person in the relevant member organisation but it meiginpphasised that
information on the IFEH weite is not intended to be solely concerning the individual member
organisation- but to be a window to the whole world. Translation of official IFEH policies and
statements etc needs confirmation by the |HEtdsident.

7 Responsibility for information on the wedite is distributed as follows:
The IFEH Council have the overall responsibility for thesitelcontents. In between Council
meetings the responsibilities lies with the Board of Directors (Prasidghairman, Treasurer,

Secretary). The weitnaster handles the practical application of the waite.

Information to be obtained from the IFEH wslie or through the weksite can be divided into
eight groups:
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7.2

7.3

7.4

7.5

7.6

7.7

7.8

Official IFEH documents, policies atataments, relevant parts of the IFEH directory
(except information on private addresses etc), application forms etc. These should be
possible to down load and print for easy distribution. This information has to be
confirmed (correct document, correcexsion etc) by the Honorary Secretary before
publishing.

List of current events. Informatioshouldbe confirmed by the Honorary Secretary.

Information from Regional Groups. Information has to be confirmed by the Chair of the
Regional Group (an officially appointed contact person).

Information from Member Organisations/Associated Member Organisations.
Information has to be confirmed by the Chair of thiember Organisation (or a
specially appointed contact person).

Information fromindividuals of Member Organisations (scientific reports or reviews
etc). Information has to be confirmed by the Honorary Secretary, the Chairman of the
Member Organisation or a Regional Group respectively (or an officially appointed
contact person for thee) before being published.

If the webmaster gets no response from either of the contact persons mentioned in
7.1-7.5, the webmaster can choose to place the information on the debating panel (see
7.7).

Information from nommembers (scientific repts or reviews, special events etc). This
information has to be confirmed by the President or the Honorary Editor before being
published.

Debating Panel. The debating panel is primarily for the member organisations and their
members, but informatiorfrom others working in the field of environmental health or
environmental protection can also be part of it. Information in this section needs no
confirmation, but the webmaster conducts a clearance and the walaster has the

right to reject publishingn obvious cases. If any doubt the welaster to seek

confirmation as under 7:2.5. Information coming from persons who do not identify
themselves by name, organisation and correct retiimail address shall always be
rejected.

Mailing List. Thenailing list system shall be for members only. The President, the
Chairman and the Secretary can decide that other persons operating in the field of
environmental health and environmental protection can join the mailing list. The web
master to seek ideiity of the individual members confirmed through the IFEH contact
person, the Chairman of the Member Organisation or another by the organisation
appointed person. After clearance by the walaster, the applicant will be given a
password to join the mailinkst.

Up-dating changes of technical character. The ywgdster has the right to make egating

changes on the webite, to make minor changes in the layout, to make headlines and links
concerning news on the homepage and to publish technical infoonatbout the website
without any prior consultation.

Rejecting information. The Board of Directors and the contact persons under section 7 and in

some occasions the weiaster have the right to reject information from being presented on the
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Web-site.

Identity clearance. All IFEH representatives who have been given the above mentioned rights to
confirm information and identitycheck shall be known by the wabaster. This includesraail
address, name, member organisation and country.

Up-dates. The IFEH contact person is responsible for sendingptgs to the wekmaster, telling
which persons have the right to do the confirmation and in which order they shall be
approached. If the weinaster, when needed, gets no response from the confirmmagierson

after two days, the next on the list will be approached. If no response at all is received from the
confirmation persons, confirmation will be sought at the next upper responsible level. The list of
people with confirmation rights shall also keown to the President, the Chairman and the
Secretary.

It is necessary that all the IFEH persons with confirmation rights have access to the internet and
have their own email address.
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Appendix10

ADMISSION OASSOCIATMEMBERS
Regulation 1/2000

Expressions used in this regulation shall have the same meaning as in the Memorandum & Articles of the
International Federation of Environmental Health unless otherwise provided for.

The object of this regulation is to lay down the procedure for the iadian into the Federation of
Associate Members.

ADMISSION OF ASSOCIATE MEMBERS

1. A candidate organisation will only be considered for associate membership if it: (i) demonstrates
to the satisfaction of the Council (or any relevant committee aatinder delegated powers from
the Council) that it fully endorses the aims & objectives of the Federation as stated in the
Memorandum & Articles of Association of the Federation and (ii) is an organisation with an
interest in and actively promoting environmgl health.

2. Before a decision is reached, the Honorary Secretary shall take advice and invite views from (i) a
Member organisation representing environmental health professionals in the country in which
the candidate organisation is based or (ii) sliaihe advice specified in (i) above not be
available, from such other organisation(s) as appear to him to be appropriate. Reference should
also be made to the appropriate Regional Group.

3. The requirements and procedures for application, election & stipton shall be as follows:
@) the application and election procedure shall be as per Article 4 but replacing the term
GaSYOSNE GAGK GKS GSNX a!' aa20AFGS aSYOSNET
(b) application forms shall be returned to the Honorary Secretary with the appropriate

subscription (refundable if the application is unsuccessful);
() the appropriate subscription shall be as paticle 6.

4, Associate members shall be categorised as follows: (i) organisations which are educational
establishments responsible for the tring of environmental health professionals shall be
classified as Academic Associate Members; (ii) all other organisations shall be classified as
Associate Members.

5. Associate Members shall abide by the terms of the Memorandum & Articles of Associatien
Federation.
6. Associate membership shall not be open to commercial undertakings.

Adopted as a Regulation by the Council of the International Federation of Environmental Health at a
meeting held on the third day of June 2000.

CERTIFIED

MICHAEHALLS, Honorary Secretary
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Appendix 1L

APPOINTMENT GFONORARYVICE PRESIDENTR2gulation 2/200Qas amended
May 2003)

Expressions used in this regulation shall have the same meaning as in the Memorandum & Articles of the
International Federation dEnvironmental Health unless otherwise provided.
The object of this regulation is to lay down the procedures for the nomination and appointment of
Honorary Vice Presidents of the Federation

APPOINTMENT OF HONORARY VICE PRESIDENTS

1. Honorary Vice Presihts will be appointed by the Council, following consideration of
nominations made by any full member of the Federation.

2. An organisation hominating any person as an Honorary Vice President must consult the nominee
prior to submitting his or her namepsas to ascertain willingness to accept nomination.
Nominations shall be in writing and should state the reasons for making the nomination.

3. Honorary Vice Presidents shall remain in office until they resign or until such date as the Council
shalldetermine, whichever is the sooner.

4, The Council will review the list of Honorary Vice Presidents annually.
5. Persons elected to be Honorary Vice Presidents shall be individuals considered to be of particular

value and assistance to the Federation andhternational environmental health generally by
virtue of their position or status.

6. Duties expected of Honorary Vice Presidents will incliide
@) promoting the Federation and its objectives
(b) supporting Federation initiatives to the extettat such support would not result in a

conflict of interest or a derogation of responsibility
(© identifying issues of concern for consideration by the Federation
(d) being involved in the exchange of information.

ADOPTED as a Regulation by the Cbohthe International Federation of Environmental Health at a
meeting held on the third day of June 2000.

AMENDED by the Council of the International Federation of Environmental Health at a meeting held on
31°' May 2003

CERTIFIED

MICHAEL HALLS, Hongr&ecretary
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Appendix

PROVISIOBRANTAND LOANS
Regulation 3/200(0ias amended 2004)

Expressions used in this regulation shall have the same meaning as in the Memorardtiote& of the
International Federation of Environmental Health unless otherwise provided.

The object of this regulation is to lay down a procedure for the provision of grants and loans to
organisations in membership of the Federation in conjunctioth W¥orld Congresses being organised by
such members.

PROVISION OF GRANTS AND LOANS

1. The approval of grants and loans will be agreed in principle by the Council, following receipt of an
application in writing from the appropriate office bearer of threember organisation.

2. The value of grants and loans will be determined by the Council and reviewed on a regular basis.

3. The payment of grants and loans will be handled by the Honorary Treasurer, working in
conjunction with the Board of Directors.

4, The Board will consider the circumstances of each applicant and decide under what terms the
loan or grant will be given.

5. A formal letter offering the grant or loan will be sent by the Honorary Treasurer to the
appropriate office bearer of the memberganisation.

6. A formal letter of acceptance from the appropriate office bearer of the member organisation will
be considered to constitute agreement between the member organisation and the Federation.

7. Loans will be given on an interest free basis.
8. Loans will require to be repaid within six months after the World Congress to which they refer.
9. Grants and loans will be paid in Sterling.

ADOPTED as a Regulation by the Council of the International Federation of Environmental Health at a
meetingheld on the third day of June 2000 and amended at a meeting held bR&truary 2004.

CERTIFIED

MICHAEL HALUWonorary Secretary
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Appendix B
International Federation of Environmental Health

PROCEDURE FOR THE ERSKETT AWARD

. The award i$o be presented at IFEH World Congresses
o Itis to be awarded to either an individual or an organisation
. Recipient must have made a notable contribution to the work of the Federation by helping it to

fulfil its aims and objectives

. Nominations for the Awal must be sent to the Honorary Secretary at least six weeks before the
appropriate Council meeting (the appropriate meeting is one which is held at least four months
before the Congress)

. Nominations shall contain, where appropriate, biographical detdithe candidate and
sufficient information to support the nomination

. All nominations fulfilling the above will be considered by a Nominations Committee who will
make recommendations to the Board, thence to the Council

. Nominations may be brought forwalzy an IFEH Member or Associated Member organisation,
by the IFEH Council itself or by an Honorary Vice President

. The award will take the form of a suitable object accompanied by a certificate recording the
history of the award and the qualifying achievents of the recipient.

. Where more than one person or organisation is nominated the Board shall evaluate the
nominations and set up a Committee to determine how the award is to be made (the Committee
may comprise the Board itself)

NOTE
The first recipiat of the Award was Eric Foskett himself, when it was presented at the 6th World
Congress held in Oslo in June 2000.
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Appendix14

INTERNATIONAL FEDERATION OF ENVIRONMENTAL HEALTH

CORPORATE PARTNER3WHID SPONSORSHIRIRY

The InternationaFederation of Environmental Health (IFEH) is an international organisation of national
environmental health associations whose goal is to promote environmental and public health as
O2y Gl AYSR gAGKAY (GKS CSRSNI GA2yQa aSY2NI yRdzy FyR ! NI

General

When appropriate, IFEH may develop partnerships with corporations and other organizations such as
government agencies, other NGOs and other organizations working on matters related to environmental
health. When looking at partnerships or sponsorships wittporations, IFEH seeks to:

o enhance the work of IFEH and its members

. secure alternative financial support for selected activities

o deliver value and benefit to both IFEH and partners or sponsors

. ONAY3 (G2 (GKS |GdSyiAz2y agalysislaNoledvitonndestad bedltNd LJ- NIy S NE

issues and environmental and public health policy priorities.
GUIDELINES FOR PARTNERSHIP OR SPONSORSHIP OPPORTUNITIES

PEf LI NOYSNBKALI YR a4LRyaz2NARKAL 2LJJ2 NI dzy xided Sa Ydzaid o
of Association including

* mission
* code of ethics, and
* management plans

Partnerships or sponsorships are expected to generate support for the objectives of IFEH and/or revenues
and to be seHunding. Partnership or sponsorship opportunities will be approved only if they are
consistent with these principles and practices.

Review

Once the Board identifies partnership or sponsorship opportunities, IFEH will seek potential partners or
sponsors.
IFEH is committed to transparency and will review potential partners or sponsors to ensure that they
YSSG LC9l Q& IJedtkrirgSritolay d&yeemetlIFEHNS afs@ prepared to be reviewed by
potential partners and sponsors.
Review includes research of publicly available information including:

*annual reports

*financial statements

*composition of the board of directors

*media coverage and third party research reports

*consultation with appropriate member organisation.

IFEH may also request information from individual organizations strictly for the purposes of the review.
IFEH will use an appropriate level of confideitifghnd shall not share information provided, or the
outcome of the review, with the public or the media unless authorized by the individual organization.
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Review Criteria, Screens and Restrictions

IFEH will not develop partnership or sponsorship agreements with organizations whose products,
2LISNF GA2ya 2N LIzof AO AYF3S INB y2i O2yairadsSyid s6A0GK L
program or activity area being considered.

AlthoughanaB I yAT F GA2yQa LI &d oAttt 0SS O2yaAiARSNBR & LI NI 2
significant. Past performance could be mitigated by recent commitment to, and action on, positive
change.

The determination of appropriate partners will be based on the application of both qualitative criteria and

exclusionary screens. Criteria cover both strengths and concerns under the following headings:

environmental record and any history of prosecutidiversity, environmental health sustainability,

current operations, and product. Exclusionary screen categories may include direct links to tobacco and

illegal drugs, however each case will be judged upon its merits.

Evaluation about potential partnerorgy AT | A2y &a4Q FAG 6A0GK (KS&AS 3IdA RSt AyS:
caseby-case basis.

550AaAraz2ya 2y LRGSYGAFft LI NILHYSNR 2N alLl2yazNa gAfft oS

Agreements

All partnerships or sponsorships will be based on a written agreement betWé&gdth and the partner or
sponsor. An agreement will be for a specified period of time, normally not greater than two years, with
possible renewals depending on an evaluation of performance and results.

An agreement will specify the type and extent of sugptxpected of the partner or sponsor and IFEH. It
will also specify the benefits expected to be received by all parties and the requirements and obligations
of the parties. The agreement will also address liability and insurance issues as appropriate.

Shgle activity partnerships (e.g. sponsorship support for atime event) will operate with an exchange

of letters.

Partner or sponsor recognition and endorsement

Partner or sponsor recognition will be commensurate with the value and scope of the Ehiper
sponsorship. This may include recognition of the partner or sponsor in specified pieces of literature, at
events, or through media relations (done individually or jointly).

IFEH will not explicitly endorse any corporation or product.

Editorial @ntrol and identification
IFEH will have involvement in and approval of partnership or sponsorship programming including
conceptual development, planning, implementation, and evaluation.

IFEH shall have editorial control over, and final approval o§salkrelated and educational material or
portions of materials associated with the project produced by either IFEH or partners.

IFEH retains final approval on all uses of its name, trademarks, and logo applications.

Use of the IFEH name or material8l not be permitted by any person, corporation or organization
without the express written consent of IFEH.
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Size and place of IFEH and partner identification will be determined on an individual project basis.
No specific product, brand name or trademadkntification, in written, visual or audio format, shall be
contained within the editorial content of printed or audigsual material unless approved by the IFEH
Board. Product brand name, trademark identification and other such corporate messagdseshall
keeping with the sponsorship profile and position defined at the inception of the project and shall be
approved by IFEH.

IFEH and its partners or sponsors will respond to requests for approvals for editorial and identification
purposes on a timelpasis.

Exclusivity
Exclusivity may be determined on an individual basis, depending on program type and level of support of
contribution.

Confidentiality
All partners must agree to protect the security of all confidential trt&ted information.
IFEH will respect the confidential nature of information provided by its partners or sponsors.

Reporting to Membership
LCO91 Q& G! yydzZt wSLER2NIE gAff NBLR2NI 2y Fff O2NLIRNI GS

Evaluation of Partnership Policy
This Corporate Parérship and Sponsorship Policy will be evaluated and reviewed two years after the first
corporate sponsorship agreement comes into effect.
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Appendix B

ELECTION GHRESIDENFLECT
Regulation 5/2004as amended 2004)

Expressions used in this regulatigimall have the same meaning as in the Memorandum & Articles of the
International Federation of Environmental Health unless otherwise provided for.

The object of this regulation is to lay down the procedure for the election of persons to the post of
Presient Elect (and eventually President) of the International Federation.

HECTION OF PRESIDENT ELECT

1. The person elected as President Elect will automatically succeed to the position of President
when the then President steps dovgrusually at a World€Congress.

2. The Honorary Secretary shall contact all full members of the Federation inviting them to submit
the name of any person whom the member wishes to be considered for election to the position
of President Elect

3. To qualify for nomination a peon is required to be a representative to the IFEH Council of a
member organisation

4. The Board of Directors will decide when the nomination process is to be initiated
5. Nominations will close on a date to be set by the Board of Directors

6. A nomiration must stipulate the reasons why the person is being nominated and shall include a
ONAST &dzYYINEB 2F (KS LISNBR2YQa OF NBSNJ YR KAakKSNJ
Federation (in a maximum of 1000 words)

7. A nomination must not be madaithout the agreement of the nominee and her/his agreement
must form part of the submission

8. Nominations will be reviewed by a Committee (the Nominations Committee), comprising the
current President, the two Immediate Pad®residents and one othgrerson to be chosen by
the Board of Directors. Should only one qualified nomination be received, the Nominations
Committee will refer the nomination to the Council for ratification.

9. If two or more qualified nominations are received the Honorary Secyedhall issue each full
member with the appropriate number of ballot papers, set a closing date for receipt of
completed ballots and lay down any other conditions which the Board considers relevant

10. The Board shall determine the method of voting.

11. Votes reeived by the closing date will be counted in the presence of two independent
scrutineers who will certify the result.

12. Should there be an equality of votes cast for two or more candidates, the Board shall have the
authority to determine how that situatioshould be resolved.
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13. The result will be announced as soon as possible after the count has been carried out and will be
announced officially at the next Council meeting.

14. Should the person elected as President Elect be unable to complete his/her tafficef the
matter will be referred to the Board at the first available opportunity and the Board shall have
the authority to decide upon a cose of action, which may includgpointment of the runner
up in the election as the President Elect, callingafepecial election, extending the term of the
current President, or other options, depending on the specific situation.

Adopted as a Regulation by the Council of the International Federation of Environmental Health at a
meeting held on the twentfirst day of February 2004.

Amended by the Council of the International Federation of Environmental Health at a meeting held on the
eleventh day of September 2004.

CERTIFIED

MICHAEL HALLS, Honorary Secretary
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Appendix16

INTERNATIONAL FEDERATIONNDARONMENTAL HEALTH

GUIDELINES FOR THESANISERS OF A WORIONGRESS ON ENVIREGNWAL
HEALTHTHE BIDDING PROCESS

Bids to host a World Congress should not be made more than seven years in advance of the proposed
date.

Organisations wishing to bid &iage a World Congress must provide to the Honorary Secretary, four
weeks prior to the Council meeting at which the bid is to be considered, sufficient copies of the bid
documentation to enable each Office Bearer of the Federation to be supplied withya cop

Furthermore, the organisation submitting the bid must arrange for a copy of the bid documentation to be
sent to each organisation in full membership of IFEH, to arrive not later than four weeks before the
meeting at which the Council will consider thigls.

Organisations wishing to submit a bid should not solicit support in advance of the Council meeting from
any other organisation in membership of IFEH, so as to ensure that all bids are given full and impatrtial
consideration.

Each organisation biddjnto hold a World Congress will be allocated a period of 15 minutes to present its
bids to the Council of IFEH.

Should there be more than one organisation bidding, the order in which the organisations make their
presentations will be decided by the toskaocoin at the Council meeting.

The initial presentation of each bid will be made on the first day of the Council meeting but, if necessary a
decision on the successful bid may not be taken until the second day.
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Every bid for aNorld Congress should include the following information:

1.

2.

10.

11.

12.

13.

14.

15.

16.

The name of the host organisation;

The person or persons responsible for organising the Congress;

The provisional dates;

The venue(s);

The provisional theme;

Number of delegates anticipategR2 YSa UG A O 3 G2OSNRESI a¢T
Provisional timetable;

Financial support available and sources to be approached;

Any other support and possible sources;

The involvement of central governmeqif possible written confirmation should be supplied;
Exhibition preosals;

Facility for technical visits;

Provisional programme for accompanying persons;

Details of accommodation options including location, estimated costs etc.;
General tourist information, including transport;

The language(s) to be used.
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Once a bid is accepted, the successful organisation should to adhere to the following
guidelines.

1.

10.

11.

12.

13.

14.

15.

16.

Regular contact must be maintained between the organising body and IFEH and a report should
be made to each meeting of the Council of IFEH,;

IFEH mugbe afforded the facility to occupy, free of charge, a stand at any exhibition held in
conjunction with the Congress;

Facilities should be made available for meetings of the Federation to be; edtlding Regional
Groups, Working Groups, General Meesingtc.;

LC91 (G2 NBOSAQGS Iy F3INBSR a
NBEIFNR (2 (GKS RdNI GA2y 2F R
change to the formula the fee will be GB£10 detegate
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A call for papers should be issuedqrldwide,

Every effort should be made to choose speakers from member organisations or the countries
they represent and the programme should reflect both the local and the international agendas;

The final pogramme should be submitted to IFEH three months prior to the Congress;

¢KS /2y3INBaada 2NBIYyAdASNR akKz2dzZ R O2yaARSNJ K2f RAy3 |

LF I CSRSNIGAZ2Y 5AYYSNI A G2 0SS KStRYI LINA2NRG& acf

delegates;

QX

5Aa0AYO0OUAGBS yIYS 60FR3ISa aK2dAZ R 0SS dzaSR (G2 ARSYyGA-T
should identify the countries represented;

A list of delegates should be available at the start of the Congress;

Parallel sessions should be planned

Consideration should be given to publishing the papers presented on the World Wide Web;
A complementary registration should be given to the President of IFEH;

Application can be made to IFEH for grants or loans to facilitate the event.

All publidgty issued for the Congress should give prominence to the title and logo of IFEH and
should acknowledge that the event is endorsed by the Federation.
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Once the Congress has been held, the Organisers are expected to provide a report to the
Federaton incorporating statistical information as suggested below.

1. Total attendance; delegates, speakers, exhibitors, others

2. Number of full registrations

3. Number of partial registrations

4, Cost of full registration

5. Cost of partial registration

6. Attendance peday

7. Complementary registrations given and to whom

8. Analysis of international delegates attending, showing countries represented
9. Number of speakers

10. Number of exhibitors

11. Number of accompanying persons

12. Accompanying persons fee

13. The methods used to publse and promote the Congress

MICHAEL HALLS, Honorary Secretary August 2003

Amended September 2006
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Appendix 7

INTERNATIONAL FEDERATION OF ENVIRONMENTAL HEALTH

DECISION MAKING PHE3S FOR MEETINGS BE IFEH COUNCIL

MAKINGMOTIONS

All motions should be simply worded

Motions should not contain any more than one recommendation

Any delegate can make a motion on any item under discussion

LT GKSNB Aa | ay2é @2G6S 2y | Y2iA2y> (KSYy

AMENDINGAOTIONS
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DEFERRING MOTIONS

The decision on a motion can be deferred for more information or for it to be
considered later in the meeting

If a motion is deferred the decisionust include the time at which the motion will be
reconsidered

Matters cannot be deferred indefinitely, they must be brought back to the meeting at
which they are being considered or to a subsequent meeting

A motion to defer may be discussed before aigien is reached

If a motion to defer fails, then discussion on the original motion continues
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Appendix B

GRANTS FROM TBEVELOPMENT FUND
Regulation 6/2004 &s amended, June 2006

Expressions used in this Regulation shall have the same meaninthasMemorandum & Articles of
Association of the International Federation of Environmental Health, unless otherwise provided for.

tKS 202S00 2F GKA& wS3dz I GA2y A&a G2 SadlofAaakK | LINRO
Development Fund.

GRANTS FROM THE DEVELOPMENT FUND

Guidance on how to apply and what schemes might be eligible will be issued from time to time by the
Federation It is the wish of the Federation that grants shoblelaimed at assisting the IFEH or one of its
member organisatinsto develop.Grants are not available to replace existing funding or to fund research
projects.

1. Grants will be awarded only to organisations in full membership of IFEH;

2. Applications shall be made in the name of the organisation and be signed bhdhen@n,
President or Executive Officer of the organisation;

3. The application shall state the name and contact details of the person(s) responsible for
overseeing the project for which the grant is sought;

4, A full description of the project shall be givand the application shall indicate how the
project is to be conductednd be accompanied by a detailed financial plan

5. The application shall state how the project will assist in the development of the Federation
or one (or more) of its membe@nd how thesuccess of the project will be measured,
together with a set of performance indicators

6. The application shall identify the participants in the project and its duration;
7. If the funding applied for is less than the total cost of the prgjéoen documetary
evidence should be provided with the application, identifying the sources of the additional

funding, together with an indication of any conditions applied;

8. A detailed budget shall be provided with the application indicating all expenditure and any
income accruing;

9. Grants may be made to the organisation in instalments and a sum will be retained by the
Federation until the project is deemed to have been completed,;

10. A written report on the project shall be submitted to the Federation within six moofhts
completion, at which stage any retained sum (see 10 above) shall be released, provided the
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11. Federation is satisfied that the project has been successful: where a project is undertaken
over an extended period, the Federation may call for inte@parts;

12. The total sum available eny oneyear shall be GBE5000;

13. The maximum grant awarded to one organisation for a single project/application shall be
GBE£5000;
14. An organisation which is successful in being awarded a grant from the Development Fund

shdl be eligible to apply for further grant assistance, subject to 12 above;
15. Applications will be invited annually on a date to be determined by the Board of Directors;
16. Application shall be submitted by a date set by the Board of Directors;
17. Applicationgeceived after the closing date will not be considered by the Board of Directors
18. The Board of Directors may, if it deems appropriate, set up a committee or panel to assist in
assessing the applications and any such committee or panel shall include oesaative

from each Regional Group;

19. The Board of Directors shall take a decision based on the review process stipulated above
and its decision shall be final;

20. A formal letter offering the grant will be sent to the applicant by the Honorary Secretary an
a formal letter from the applicant accepting the offer shall constitute a binding agreement
between the parties;

21. The payment of the grant shall be processed by the Honorary Treasurer and will be paid in
£Sterling.

21, If a successful project receivamfling from another sourcafter a successful application
has been made to the IFEtis fact must be disclosdthmediately to the Honorary
Secretary

ADOPTED as a Regulation by the Council of the International Federation of Environmental Health at a
meeting held on the eleventh day of September 2004.

AMENDED at a meeting Council of the International Federation of Environmental Health held on the
eighteenth of June 2006.

CERTIFIED

MICHAEL HALUWSonorary Secretary
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Appendix B
International Federation of Environmental Health

CORPORATE ENVIRONMEANPOLICYX GUIDELINES FOR IMEILEMENTATION

POLICY

Background

At the request of the Council of the International Federation of Environmental Health Kia Regnér, a
representative of MHTF (Swedepjepared a draft Environmental Policy and the draft was submitted to
a meeting of the Council held in Vancouver, Canada in October 2005. After discussion the policy was
adopted and it was also agreed to provide a set of guidelines for the benefit of merabd-EH.

The policy is intended to guide the internal activities of the IFEH. It is also suggested that it could be used
as a guideline for the member organisations of IFEH to produce their own policies.

It is not a document regulating professional behaviour nor is it a code of conduct for individuals.
Policy
The policy agreed is as follows and its overall goal is that IFEH should conduct all its activities with the
highest regard to environmental issues
1. Meetings and Congresses
IFEH meetings should if possible be held in venues that are environmentally adapted, as should
lodgings for the delegates to such gatherings.
Meetings should be located so as not to cause unnecessary burden to the environment.
Travel to and from these meetings should be arranged with regard to the environment.
Food and drink should be provided with regard to environmental quality.
2. Communications
IFEH communications, meeting documents, reports etc should whenever possihiteldated
electronically.
The IFEH webite should be used as much as possible in communications.
Written documents should meet environmentally adapted and adopted standards.
Publicity & public relations material, gifts etc should be of high environiedestandard.
3. Projects and other activities

When drafting Terms of Reference or otherwise planning activities or participation in activities with
other organisations, environmental issues should always be considered.
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GUIDELINES

The policy is folFEH internal use and is not intended to relate to the activities of member organisations
although member organisations hosting IFEH meetings, etc, are expected to have regard to the content of
the policy.

The following guidelines shild be used by guidmember organisations hosting IFEH meetings etc as to
what was expected of them in that regard.

1. Meetings and Congresses

1.1 When reserving rooms for meetings etc avoid venues that does not have an environmental adapted
profile or at least avoid those witho consideration for the environment when it comes to cleaning,
laundry, waste handling, energy use etc.

1.2 Avoid meeting venues that require unnecessary and extensive travelling.

1.3 Meetings should wherever possible be situated so as to make public trarsffoom the meeting
possible rather than transport by car or air.

1.4 Avoid plastic or non reusable food handling equipment andpaeked food.
2. Communicationgno further explanation needed)
3. Projects and other activities

Always try to include envdnmental considerations when drafting Terms of Reference etc for a project
and make it clear if the project/undertaking has an environmental impact (positive or negative)

November 2006
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